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Guidelines for the 6™ University of Tokyo Contest for
Planning of International Exchange Events

2019. 912

1. #BS « 2 Purpose and Outline :
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A large number of international students and researchers are attending the University of Tokyo
from all over the world. The University of Tokyo would like all the students to take advantage of this
environment and experience exchanges with members of different nationality, gender, age,
language, culture and faith etc. to their own, and through this experience further enhance their
“excellence” by working together with others while respecting “diversity”. The University of Tokyo is
accepting applications of proposals for international exchange events from its students, researchers,
as well as faculty and staff members as a part of its program for this.

The Division for Global Campus Initiatives of the University of Tokyo will examine all the
applications, select one or more excellent event ideas, and provide funding for the events up to a
budget of around JPY 300,000 (the current proposed funding limit) to the applicants to organize
and hold the events by the end of July 2020.

Participants in the competition will be able to not only help accelerate international exchange on
campus but also build leadership, ability in management, understanding of different cultures, and
an ability to perform a task with responsibility involving people from different backgrounds
cooperating on the planning, negotiation, preparation, and the realization of the event.
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Hosted by: International Education Support Office, The Division for Global Campus
Initiatives, The University of Tokyo
** The event can only be implemented by the individual/group that applied to the contest.
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The proposed event plan must fulfill the following conditions:

1) Your event is to promote international exchange between domestic students, researchers,
faculties and staff and international students, researchers, faculties and staff.

2) At least half of those participating in the event must be international students enrolled at
UTokyo, from various countries and regions.

3) In principle, the groups must be made up of domestic students, researchers, faculties or staff
and international students, researchers, faculties or staff.

4) Your event is to be designed so that international population from a wide range of departments
across the university are able to participate.

5) You will be able to plan, prepare and carry out your event responsibly.

6) You should not be applying for a similar contest with the same plan, use common sense, the
idea for your plan should not be a total imitation of other event plans. (It is acceptable for you
to make your own original event plan, referring to other events.)

7) Your event must take place by July 31 (Fri), 20 in principle.
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Eligibility: Applicants must be a student of the University of Tokyo. (Applications by the
registered student groups of UTokyo will also be accepted.)
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Proposals will be screened comprehensively based on the following criteria.
Whether the proposal;

1)

2)
3)
4)
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provides an opportunity to enhance exchanges among domestic and international students,
researchers, faculties and staff.

gives the opportunity for as many UTokyo members as possible to participate.

offers a chance to UTokyo members to promote their international experience and understanding.
is well-organized and feasible enough.

can be well publicized to attract as many participants as possible.

can be carried out on an applicant’s initiatives.

can bring favorable effect not only to participants of the event but also across the University.
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The successful applicant will be chosen by International Education Support Office of The Division

of Global Campus Initiatives through a selection process (which will include interview selection

processes).
(1) First screening (document review)
1) How to apply
Please submit the following documents by uploading them using the specific link provided

below. When uploading, add your group name to each file. (eg. [TeamGoGlobal]

EventPlanning_Application-Form1). Please note that your attachments should not exceed

10Mb. Once you have uploaded the documents, please send an email to us with the subject

title “Application for International Exchange Event Planning (your group name)”.

Application Form (form 1)

Event Proposal (form 2)

Estimated Budget Plan (form 3)

Supplementary documents (A4 format, up to 10 pages)*

(*This is optional. However, please note that you still need to explain the outlines of your
event plan in the form 2)

2 The forms can be download from the website below:

https://www.u-tokyo.ac.jp/adm/inbound/en/life-interact-events.html

<2 Please use the link below to upload the documents: (please drag and drop your file on the page.)
https://bit.ly/2HsMkdn

<2 Sending the email: Please refer to the section “11. Contact Information” on where to send the

forms.

2) Application Deadline
Application must be submitted by: October 24 (Thu), 2019
** You will receive a confirmation e-mail from the International Support Group after you have
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finished submitting documents and sent the email to us.

3) Result announcement
All applicants will receive the result of the first screening by e-mail around early November.

(2) Second selection (Interview)
We will interview applicants who passed the first screening, and then carefully make a final
selection. Interviewing will start around the middle of November 2019. (Applicants who passed
the first screening will be informed of the time and place by e-mail.)

7. BEBREOBEHELTR Announcement of Final Result and Publicity :
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Applicants who pass the second round of selection will be informed of the final results around the
late November 2019. The names and the event outlines of the selected applications will appear on
our website and promotional brochures. Depending on its necessity, preannouncement session for
the event might be needed.

8. HATBEO=EM Implementation :
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The selected applicants will receive funding from the University of Tokyo to implement their
event. The event must take place by July 31 (Fri), 2020 in consultation with International Support
Group.

o. 1TEZEMIHKRS Report on Implementation :
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The producers of an event must submit an implementation report to the International Support

Group after holding the event. Also an accounts report must be submitted at the end of every month
until the event is concluded.
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1) We will stop funding an event nor cover any expenses incurred if we find any member of the
selected group behaving inappropriately, or we find that an event is not serving its original
purpose, or we find the event unworthy to be funded by the university, or we find the contents
of the event is not identical with the contents of the plan in the original application form, or we
find an event not fulfilling the application conditions.

2) All the information on the application documents (except for personal information and contents
that constitute an infringement of copyright of a third party) shall be made available for
promotional brochures or the university website.
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Mr. Akai and Ms. Hagihara
International Support Group, Go Global Center,
The University of Tokyo, 7-3-1 Hongo, Bunkyo-ku, Tokyo, 113-8654
E-mail: ggc.adm@gs.mail.u-tokyo.ac.jp



