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0-0. Note

* Using the "Back" button of the browser causes errors. Please use the "Back"
button at the bottom of the page.

* If an error occurs, please click “Overseas Study” tab and return to the top page
of Overseas Study.




1-1. Open the “Overseas Study” Page

D Select the “Overseas Study” tab on the UTAS homepage
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1-2. Select Program

D Please select the program you wish to apply for.

® You can only apply for "USTEP", "Long-term Study Abroad Program” or "Short-term Study Abroad Program” from this page.
Please go toiGo Globallfor details of the program.

| application guidelines and instructions for

Before applying, please visit UTokyo’s “Go
Global” website and carefully read the

1
% Please carefully read and understand the'Application Guidelineslbefore starting to complete the application.
% The submission deadline defers depending on the armlliation and call for applications. Check the instructions given in the
Application Guidelines and the notification by the affiliations.
% You cannot apply through this page outside of the application periods.

@ List of programs open for application: Program List
® Starting the Application:

"l each program before applying.

https://www.u-tokyo.ac.jp/adm/go-
global/en/index.html

Select either "USTEP", "Long-term Study Abroad Program” or "Short-term Study Abroad Program” and click on the "Next" button.

® University-wide Student Exchange Program (USTEP)
O Long-term Study Abroad Program

U Short-term Study Abroad Program

2 First, select the category of program you wish to apply for:

“University-Wide Student Exchange Program”

Free Search :

“Long-Term Study Abroad Program”

Filter
3 You ca

Clear

n filter using country names, etc.

il Program (USTEP)

or “Short-Term Study Abroad Program”
Then click “Next”.
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> If you currently have an incomplete application under one of the
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Application

Program
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~ Short-term Study Abroad Program

three categories above, you cannot make another application under
the same category until the previous application has been
completed. Attempting to submit a second application will result in :
an error message. .

X If the application period has closed or is not yet open, or you are
not eligible to apply for any programs at that time, an error message
will appear when you click ‘next’.
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2-1. Filling out the Application Form (basic information)

Please fill in all sections from top to bottom. Follow the instruction in blue and
make sure to fill in all sections.

Once you select your desired category of program, you will be
directed to an application form.
2 If you selected “USTEP or “Long-Term” in the previous step,
| eospesr (mes 20182000 585 ewse)) — . . N .
£inE ——— ot you will be taken directly to the application form for available

TEESEAILTI AL, - - programs. If you selected “short-term”, you will be asked to select
HEEE S EOISIESTERES LTS, SEERICOUTIRES AL T EEL, .
RS T AHiis R CATL TSR, the sub-category of short-term program you wish to apply for
e Com a drop-down menu before filling out the form. j
EER NS Ui —eRGERE LTS T
A )
ErEE—=— For multiple-choice questions, click the gray arrow to display the
— options. [ v
- 2. EAEE * When provided, please read all instructions carefully.
: E * Please use half-width/one-byte alphanumeric digits (default
el R - cor=rews digits on English-language keyboards) when entering your date
- of birth,
s S—— . * Required fields display are denoted with the word “compulsory”
= = O5 O @HAR (BxEHE) .
Er - \ e ),

Y Errors are not checked ‘as you go’, but only once the form has been submitted.

If your form contains errors, the fields that require correction will be denoted in red at the top of the page and beside the corresponding
fields.

The following slides show an example application for the USTEP program.

Slide 13 is a sample long-term study abroad application and Slides 14-15 show
a sample short-term study abroad application.



2-1-al. F|II|ng out the Application FOrm: usTEP Example 1 - Basic Information

Details already registered on UTAS (name, contact number, affiliated department, etc.) are

automatically filled in.

~ 1. Name

Enter your name as written in your passport.
il A m
Character =]

el b 4
“furigana™ a :

In English as
written in your l

ssport

~ 2. Basic Information

m
student 1D No. || I IR T Application ID
Date of Birth 1 _ 20 yearsold (as of 1 April 2018)

dfemale

Oves ONo ® Exemption (Japanese national)
% (If other nationality) Please tick relevant box.

Scholarships?

~ 3. Contact Details

Cell Phone woo E-Mail %Not cell
o L el

S ——

~ 4. Emergency Contact Details of Next-of-Kin etc.
CE . e
number | R

P e———

~ 5. Current Academic Affiliation and Year

Faculty/Graduate s
Faculty of Medicine
Date of . o

School of Medicine

£
i

¢ The following fields will be completed
automatically based on your information
registered on UTAS:
Name
Basic information
Contact information
Emergency contact information
Affiliated department
Year of study
If any of the above are incorrect, please amend
your details via the “Student Information” tab
on the UTAS homepage. If you cannot change
the information, please ask the relevant
section of the faculty or graduate school of
your affiliation.

All notifications regarding your application will be sent

to this email address (your registered email address on
UTAS). Please check the inbox regularly following your
submission.

2 You can edit your registered email by clicking the
“Student Information” tab on the UTAS homepage, and
then selecting “email settings”. )




2-1-a2. Filling out the Application Form: usTep Example 2 - UTokyo Affiliated
Department and Graduation Plan

= X:Be sure to enter the department you will be

affiliated with at UTokyo at the start of USTEP,
| <] Leven if your current affiliation is different.

Departrment [
% I It has not Deen decided yet, please enter " TBA -

Date ot " Academic Year . 4 )
l:l’ - Enter the official names of your affiliation.

@ same as current. O Tentatively offered O Requested For postgraduate students, please indicate your
Name of

Hkeor | program (Master’s/doctorate).
.

Bepartrent: IF you will be & araduats student, pless= darify the proaram you wlll be enralisd i Master's Program or Doctars! Prograrm, (£%. A1
Program)

Acbuicn ¥ Oniy tc be Tilled in it you aiready know your academic advisor. I not, please enter "N/A

............................................................ J
%t Oniy to be filed in if you alresdy know your academic advisor. ot, please enter "N/A
4 D
* 7. Estimated Date of Graduation including Study Abroad Period If you will not resister for any class at UTokyo after
H " H H n
Rl . [ semester of [ year i Y| | Lcompletlng USTEP, select “No Registration )

Eeturnl:gﬁi;er:)m From | Mot Registering s | semester of s lyear in AY |

Study Abroad 3 If you will not be taking any classes after your return, please select "Not Registering”

P —— I:Ir - o > Enter your expected graduation date from UTokyo

Graduation

# Check with your affiliation at the tirme of going abroad before filling in assuming you pa rticipate in USTEP *
' \




2-1-a3. Filling out the Application Form: usTep Example 3 - GPA Grading Coefficient

Credits from UTokyo is calculated automatically. If you have credits from other universities,
please complete the form.

~ 7. Grading Coefficient ' ‘

Grading

PSRl o oot 203 (841203 MA:0.00 PhD:0.00) The International Exchange Group will update the grading
- \ coefficient after your submission. Please note that the finalized

Grade Point 2.94

Prevites Yo number might be different from the one you confirmed at the
# If you have grades from schoeols other than UTokye, enter them in the sections "Numbers of Credits from p0|nt Of SmeIttlng thelr appl|cat|0n-

Externa! Studies™ and "Extemal Studies! of the "Number of Credits from Previous Academic Year” highlighted in yellow.

Please use hal~width characters when entering. ‘ ‘

Recalculating Grading Coefficient “lease recalculate your Grading Coefficient if you have grades from schools other than UTokyo.

® Grading Coefficient for All Years from Enrollment

Number of Credits from | Number of Credits from | Grade Point x Number
Grade External Studies Studies at UTakyo of Credits

4-Grade  5-Grade Fauik
System System

als | 3 [T o of of of o o o o
excellere| & | B | & | | 3 N[ of e
wod (8l c|a 7 2 I
HEDEER ==
Fal | D| F| F|so~| o §[ ][] ol o o © o o

Total 1] 0 1] o| 70 o 0

Grade

If you have credits from other universities, please
enter them in the yellow boxes using half-
width/one-byte alphanumeric digits (default digits
on English-language keyboards) .

BA | MA | PhD | Total | BA | MA | PhD | Total | BA | MA | PhD  Total

After entering your credits from other universities,
203 click this button and the page will refresh and
display a recalculation of your total credits,

@ Grading Coefficient for Previous Year

Number of Credits from

Grade d Number of, . . .
Grade | Previous Academic Year including those you just entered.
4-Grade 5-Grade : External Internal
System System Studies Studies

00-|
K| s|ig] 3
Excellent| A | B | A |B9-80 ]

] 1 2

w

Good [B| € | B |7970 2
Fair | C| D | C |69-60| 1 ] 0 0
Fal |D| F | F|so~| o ] 0 0
Total 0 16 a7

3 Grading Coefficient is calculated based on the grades written on your academic records

If entering credits from other universities, you are required to submit an English-language PDF transcript from
the awarding university via the "attachment™ button at the bottom of this page.




2-1-a4. Filling out the Application Form: usTep Example 4 — Selecting a Partner

T O PEIINEr UV S Y Of O OICe e

2 sppropriale anoay

iversity does not have a aﬁgJagF— requirement, select rm ENE DT

¢~ Check the reguirement of the host university before completing.

Dyes @) No I will ‘\It"I":IrEIW rr'( agsllcator'

\w'l” \rGL. accept the shorter perluu? [
b

Desired period
study if only one §
semester is
allowed

Free Search : |

Filter | Clear

# Ttems in blue will be entered In the application form when clicked .on.
# You can filter using country names, efc.

No. Pr:g:_'m A;;:g(t’;‘ n University Country Region
1 2021 - 2022 First Call National Chiae Tung University Taiwan PTF
2 2021 - 2022 First Cal National Talwan University(NTU) Taiwan FE7
3 2021 - 2022 First Call Shanghai Jiao Tong University China I
4 2021 - 2022 First Cal Tsinghua University China FIT
5 2021 - 2022 First Call Znejiang University China FEF
6 2021 - 2022 First Call MNankai University China ¥

Host universities can also be selected using
the “Program Search” tool.

Universitx

~| Select the semester(s) for which
will wish to study abroad.

Autumn

Spring
Autumn&Spring
Spring&Autumn
Other

Select the language(s) to be used for stucm
and and/or research at the host university.
In the box below, enter the host
university's language requirements for

" international students.

J

mou have selected to study abroad for two \
semesters in the “Study Abroad Period”,

indicate whether you will accept the offer of

one semester if only one semester is allowed. If
you have selected to study abroad for one
semester in the “Study Abroad Period”, select

"

Qo. | will withdraw my application”. )




2-1-a5. F|II|ng out the Application Form: ustep Example 5 - Language Proficiency

T 9. Language Proficiency
® TOEFL iBT - IELTS Score 3# Please use half-width characters when entering.
R L 5 W Total Date of Test
(Automatic

| 1 Caleulation) [ ]
| | || || I | \ )

TOEFL BT | |

IELTS \

@ Reason for not submitting TOEFL iBT/IELTS score 3 Please complete if you are not submitting.
s# Please state clearly if you are only applying for programs which do not require submission of TOEFL iBT/IELTS scores.

course/fprogram.

#® English test scores other than IELTS/TOEFL iBT or name and scores of tests for languages other than English
= i score

2 Test
z Test

4 Enter test oth

Score

| V]
| ]

Score

than those shown above |

A4

\

@ If you filled in @ and the reason is that your are currently enrolled in a degree course/program taught in English, please describe the name of the

In the case that you are not required to
submit TOEFL iBT/IELTS scores, enter
the reason why here (e.g. Enrolled on
degree courses/programs offered in
English at UTokyo).

*Completing this field deactivates the option
to ‘attachment’ at the bottom of this page.
However, if you enter your TOEFL iBT/IELTS
scores in the box above, you are required to
attach proof of these scores (submitting the

Select the required language proficiency test level from the pulldown-menu.

form without attachments will result in an
Wr message). /

10



2-1-a6. Filling out the Application Form: ustep example 6 -
AEEIications to Other Programs and Essaxs

~

Write down necessary information based on the
instruction.

If you pass the internal screening, would you like us to share your contact information (name and e-mail) with other
UTekyo students who are candidates for the same partner university to exchange information?

®ves ONo

After participation, if there is a prospective student who wishes to hear past participant's experience, can we pass
your informatien (name and e-mail) with them?

@ves ONo

List your academic and employment history since high schoal.
If you have experience living abroad, list the country, duration and purpose.

(Compulsory/within 1,000 lettars)

{Compulsory/within 2000 |etters)

A Exceeding the character limits will result in an error message.

11




2-1-a7. FI"Ing out the Application Form: usTeP Example 7 - Scholarship Application

and Additional AEEIication Documents

“FXZEE” (Autumn Application) only

Do you wish to receive schofarship{s) for the

participants of the program(s)?

Please select "No" if you can pay for your overseas study without assistance. Please keep in mind that schelarships
may not be awardad even if reguested.

Application without the confirmation
here will not be accepted.

ﬁ/lake sure to attach all required documents. \
* Only PDF-files can be submitted

* Only one file can be attached for each field
(E.G. you can only attach one file for ‘scan of passport’ and only one file for *The items on the application form are subject to change.

‘student transcript’. If you have scanned multiple pages of your passport, or
your student transcript consists of multiple files, you must convert them into a

Ungle PDF before submitting.) ) >




2-1-b1. F|II|ng out the Application Form: Long-Term Example 1 — Selecting a Program

9. MERSTOI5 4

FOUShCED, SR TEIRENECHEN DT, BEERoSEF LSEATIIL TS f \
oEigs For Long-Term Study Abroad Programs, you need to select a
e v ss [ B[ V8 =T (*Example of list given below)

sizaa

RO S A [ v
[l < vsos [ s
sEEaR2

wRTOTS A [ v]

UCTET 02 4 A7 )L 27 &% —43 | —$TAmerican and International Study Program (&415F)[ Autumn Semester Onlyl
UCTET 092 4 AU L 27 &% —3 | —$3Amencan and Internationsl Study Program {&1SF)[Spring Semester Cnly]
UCTRET 095 L AU 275 —3 L—fiAmencan and Internationsl Study Program (AISP[Auiumn & Spring Semester]
UCTET 093 L AU ) ZF &% — = 385 Gobal Study Program[Autumn Semester Only]

UCTET 093 L AU )L 2P %5 — 285 Gobal Study Pregram[Soring Semester Only]

UCET OS2 L A7 )L 27 & %5 — = 28 Gobsl Study Program[&utumn & Spring Semester]

UCHRE™ 095 4 AT L ZFH5F — 1 AfiGlobsl Study Program[Fall Quarter Only]

UCTRET 095 L AU L. 2P — 1 28iGkbal Study Program[Winter Quarter Cnly]

UGB 095 4 AU I ZF#2F — 1 AfiGlobal Study Program[Spring Quarter ]

EDE*EW‘EIAE?D FZ 4 [Autumn Semester Only]

Soring Semester Only]

A

!

Tl - r»s [ k[ n

o
f

yon | After selecting a program (and a semester), enter the term dates in
_-:EE_ T kStudy abroad period”. Please carefully review the requirements. )

13




2-1-c1. Filling out the Application Form: short-Term Example 1 - First Choice

At the beginning of the application for Short-Term Study Abroad Programs, please
select the program you wish to attend the most as your first choice.

~

| s i s Once you select your first choice, the application form
e e related to your first choice will be shown.

Enter the following items.
Please make sure to enter all the fields refarring to the instructions given in the Application Guidelines,
# Please use half-width characters to enter "Year."

e e b *Each time you change your first choice, the form will
e it e Broetam ot aciected here sl be <o i fhe “Eict Choiee® bax of the “Branmam of Choe! section. when e m e b€ @UtomMatically refreshed. Please only start filling out
fﬁnwmﬂamm ooy e g the information after you decide on the program you

3 The items to be enterad will change depending on program you choose.
1f you select the first choice prugram, the items entered will be shown once again.

First Choice !
Program -
Img ; Search can be done using the!"Program List".

*There are various types of Short-Term Study Abroad
programs, and we may consider the applications
concurrently. However, even if the application period
B | may be the same for certain programs, you must
Bral e ) e
Romss | 507 submit applications to each program separately.
° \_ J

EEFDEETIU YIS LERSCAENTT.
#EERE TR EITTET T

B EFEESTOISA
No, | il == FOISLH s = Heiat
e — FEREESUIITVSTOIS Mg, ERTEET,
1 208 e e At et Fogeay () F—2 RSUFETETANY) = RSUT Ty = -FEaTE Eisfrafl Db AlSERn T IS AnE R ERTSST.
IARL G':l-bal Summer Program (ETHI1| AAZBATRESFa—u ﬁ:’mdjl;{; 5‘ e 25 s Al i
£ L2l 1 Sustainahility Summer Sechonl Resowrves  (ETH) AR Entt FREREE50—STREL TS,
RO R YSEEE LY ANESISOOET,
. . . Excis
Host universities can also be selected using the “Program Search” tool. omine

TRloTTS A 1ARU Giobal summer Program (PKU3)  Special Topics in Chinese Economy

p \ =’E__c_ BTSSR 28 R

Your first-choice program will be reflected in “Program of choice” in - [ ko oE 3
a later form. When you enter your second and other choices, you will [ [ valve st
bﬁ a!ble to choose a program from the same category as your first | =
choice. s20_cEnl AFTEIIOISLAGER
Q )




2-1-cl. FI"Ing out the Application FOrm: short-Term Example 2 - Selecting a Program

Calculate the days

AUA (P PAEER) fTETIZEERTOSS L (BMEISE - 201885)  Experiencing
Kazakhstan - the heart of Central Asia

Your first choice, selected before, will be reflected here.

Enter name or details of courses of your preference, if any.

You cannot change your first choice from here.

From | [ v [~ 1 [ V]

Please enter the study abroad period. (Again,

to / ~| ~| (Year/Month/day)

please read the requirements carefully.)

4 *Click “Calculate the days” on the upper right, to

calculate the number of days from the entered
study abroad period.

From [2013 |/ [07 v] / [02 v]

to (2018 J |07 s~ |/ [1T w| (Year/Month/day) [15 days

For your second and third choices, you will be able to choose
programs form the same category as your first choice.

|
Enter name or details of courses of your preference, if any.
~N
v
From | |+ [~ V]
to / v/ wv| (Yvear/Month/day)
Enter name or details of courses of your preference, if any.
~
v ]

From | 1 [~ 7 [¥]

to / v/ v| (Year/Month/day)

1 018 st m:‘:;‘ Summer Program (AN st psurmmRZAN) F—ARSUT =T

TARU Giobal Summer Program (ETH1) S ZEATHEEFI-UsE
Resowrces  (ETH)

Sustainahility Surmmer School - RAR =—owt

J Host universities can also be selected using the “Program Search” tool.




2-2-1. Saving a Draft of an Application Form

“Application for Study Abroad Programs/Application (B2 iRIEPGEREE/H55)”> “Save Draft (—IF{RTF)”

: 2 Jb & . H 1 "
A e R e — VY VY you make a new application, the “Overseas study PG
= FEEE T Lid e =TT . . . . . "
e TR e LR R i _ = application/application” opens as shown. To save a draft of your

,—"’ application, click ‘save draft' (—EFRTF)

rIf there are errors in your application, you draft will not

, : be saved and an error message will appear in red text.
The following page should appear to confirm that A )
< Please amend all errors before clicking ‘save draft
your draft was successfully saved. again
L .

e | mAmgSRRAR
Iem (s : 2018 - 2010 BEE: ENEE) N , : -~
—FHEELFLE. 3 v R g i _ i 4 e
N AATS—HE0ET.
FEREEEATILTA S
SRR OISSESFEREE NS, REERICOVTRETANLTLESL,
#FED IF AR ESERTATIL T AR,
X Please refer to the attachment at the end for the information which will be
checked when you save temporarily.
eHEAR
: = mes EHETE
s | =SH = g2 2D szE || 2oz 5= e

0182010  E[WE  SEREy Bixs EEA¥ —EEF il el F—"E-EF!JI i l

When you next visit the "Application for Study Abroad Programs/ Application” page, your application will appear as a
'saved draft’ and an ‘edit’ (f&1E) button will also be displayed.

16




2-2-2. Printing an Application Form

2 B |
“Application for Study Abroad Programs/Application” (&5} ifikiEPGHR 55/HA55:83R) > ”Print and Print
Preview ” (08 - ENRI)

EHEEAORTSEAR B8 - BR RS HSES TR, SRREOSR . BRSO/ KoHEEET. PXAfter saving a draft or submitting
oHEERR your application, the “Print and Print
mas | mem w2 B2 wEm | wER | xeeR | = | BAEsS @ Preview"” button will appear
018-20190 =iMe  sosmeie mizm TRz —EE = == &

EESsRT s SSECOER T ST TLREl,
COR—TEERTS

||
Clicking “Print and Print Preview” opens the “Application for Study Abroad
Programs/Print and Print Preview” (JB/NRIEPGHREE /S8 - ENR) page.

| evxgmr  oRes:z08-2000 s8R mwE® - - To print, click “print this page” (Z D _X— < ZHIRI3 3).
-1 FEE — “y 3
EeERA RN U FEALEREL TR Ll ==
B IREPGH A R=S A standard print dialog box will open (may differ from one pictured
here depending on your OS, printer, etc.). Change the settings as
{ H ’
s i — needed, and select ‘print”.
I£¥2!-¥ (MRS : 2018 - 2019 WARE : ENR&) k )
- ' M-SEREOH, SIS EEOHEANL z_éi 12130
o THEEL, i 512 127 4
_m T The application form will be printed. =
. 2 Please note that attached files will not
- be printed.
2wkt
LT =W
sEHB 13316118 E= 25| (201784F4H10 BiE)
"M £
[ a%
inmmoua

¢ You cannot make changes to an application after submission. If you need to

make a change, you must contact the administrator and request them to
':‘::::m S ;.“;M;a; T ’return’ the form. If you want to check the details Of your application after
o submission, please do so from this page.

Lo

17



2-2-3. Submitting an Application Form

P
“Application for Study Abroad Programs/Application” (B REPGERES/HE5) > “Application for Study
Abroad Programs/Confirmation” (BN EPGER i5/MEF5) : Submit (F2H)

= Click ‘Next' (X~) on the bottom-left of the screen, as shown

|
(If there are any errors in your application, the
application will not be submitted and an error
Provided there are no errors, the "Application for message will be displayed in red both at the top of

Study Abroad Programs/Confirmation (B4LGEPG the page and next to each field containing an error.

th 2% /72=9)" will be displayed. @vise all errors (if any), and click ‘next'.
| wumeesscE I

| 22x822  esi20s-200 s#m:ense | sxopas  ooes 20152000 mEE:mwsE

~\

ASHEEEL. ERRS RS ST ANTS—hHEoEs.

-1 ER FEEETAIUT RS,
- LS, BEERITOUTEITATILT AL,

HEER TEnIS=EETERTS
— EED HE] AR CATILT Sl

B T —————— « Attention
L;:gﬁgiﬁgﬁﬁ%gﬁszﬁégamaﬁgﬁﬁ_— Click ‘Submit’ (2 5%) on the bottom-left of
1 the screen, as shown. You cannot make changes to an
T e application after submission. If you
e need to make a change, you must
Upon successful submission of your application, contact the administrator and request
a completion message will appear on-screen. them to ‘return’ the form. However,
| 23xmes  rawic0s-200 mEm:EnE®) you can still view and print your
iy application after submission.
SEHZRR
e me w2 mEm | wme = | B
2018 - 2019 ENEE  sZemEsy Eigd FEaE A1E0027 H017/11r16 FENk FEil B -

When you return to the "Application for Study Abroad Programs/Appllcatlon List" (B
EPGH 5/ 5 %R page, your application status will show as “submitted’ ({152 T) 18




2-2-4. Application Form ‘Returned’ (Rejection)

Notification of return by an e-mail or “What’s New”

D In the event that your application form cannot be processed due to various issues, you

will receive an automatically generated e-mail informing you that it has been returned.
* The automatically generated e-mail will be sent to the e-mail address you registered on UTAS. As such, please double check that your

address is correct and check your inbox regularly.
* This automatically generated e-mail is sent from an outgoing-only e-mail address, “utas-noreply.adm@gs.mail.u-tokyo.ac.jp”. Please do
not reply to this address. You may also be contacted by a staff member regarding the return of your application.

In the event that your application has been returned, you will receive an email containing the following message:

Subject: [[BARE) 2FXNBBFHFER L OB S - [Study Abroad] Notification: Application for "University-wide
Student Exchange Program (USTEP)" has been returned.

Text:

Ti. @FRMBFORBAERLICHEY £ L7

FRF5ID : A180001

UTASICTAR ZHER L T<2E L,

MKAEA—ILIFUTASH DIRfEINTWET,

MIEEFERAT FLRDIZH, RXA-ILICIFRELABVWTLIZE 0,

The application below for "University-wide Student Exchange Program (USTEP)" has been returned.
Application ID: "A180001" Please check UTAS for details.
% Please do not reply to this e-mail as it has been sent by UTAS using an outgoing-only e-mail address.

2 N ®w v W U G =

HOME £ = ?EM%-& W IR FuE-b a5 Shmm  E3E-RR BEuEE
1]

@) If your application has been returned, you

' . . . . . II ’
e S _, will also receive a notification under the “What’s
T - ”
P g | g - New” header on UTAS.
T ROEERT TS -
EEu, e CON—THSHETE S0 Q%maf% [BERETOY5 L] EEEETOTS L) OWEhhE
J FAAA MREEREL 7DD‘51>U)§HHI¢,Z% Global H'S&BLTLTEL,
;‘4f\zi~a>¢lwzﬁst<f 'ﬁﬁ%ﬁ?%“E*“F%E*;ﬁ;im”m’mﬁg%ﬁﬁ s
SR, PRI TRA o EIFD BB L TLIEEL,
l m*"""g"’*‘iffﬁbﬁﬁ EEEREI L. DN SOERAEEE 0T, 19

m SR, TN SHSHENES OIS AG—BRI55 : TOYShRR
I SEHESO RN
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2-2-42. Application Form ‘Returned’ (Rejection)

If your application form returned after submission, you must revise and resubmit

o EREERI
e b =5 a3 B2 == =520 mﬁ m’i”"ﬁ
2015-2010 EhiNE  Swmmt g ;‘fg;jrtj’.;‘m':“ Inernationa! Fellowshie  aypnoss 2p17/11/02 =i e

If your application form is returned, its

status will appear as ‘review application’
(FREEE(E1E) and a ‘revise’ ({E1E)

button becomes available

J

v

=R ; 20175118168

» TOEFLR I 7EEIAmRETiE < oL

- 15 E¥ SR ATIERONESRTTINTVS LI TY. 1455 (BEeE ZE)

EEOOA. EEL. BEEEFEToTTEV.  (BESU 0 11/30 17:00)
EELIATE | BEUSDE

Efrnry—L ees

Email: cokpmopopmop.cpjp TEL 03-5841-@2@EE

(FHo:00-17:00 38

EELSHIF | £FEmE400037274 3050

Click “Revise” and open “Application for Study Abroad Programs”.
Comments from the exchange program staff will be displayed on
the top of the screen. Link to attached file will also be shown, if
applicable. Please follow the instructions and revise your
application form.

J

A 5 REREARLET. Once you have finished editing, submit the application in the same way as the original.

If you have any questions about the applications being returned, please feel free to ask university

staff members, whose number/email address is on the application guide.
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2-2-5. Deleting the Application

Save temporarily/ Edit the application->Delete

E 3  gEER0ST. ) ) L 3 L
: A “Delete” button will be displayed when you open a saved application (“Application for
SUT SEnsaEE. EsrovEELET. RS
' Study Abroad Programs/ Application”)
—BEF  —REaeh S, e e “ e “ .,
When the status of the application is in either the “Saved temporality” or “Revise” (needs
w oA EEEEsET.

- to be revised as it has been returned, it is possible to delete the application.
g3 2 ClieeseiElLET

Web A—ShBEDAwtE—3

e. BBUET. L3LVTTH?

Notification appears when you click “Delete.”

[ oK ]| ) |

Click “OK” and you will be taken to the complete page when the
application has been deleted.

FEmolETET LELE.

=RERICED

& Please be aware that you cannot restore an application once it has been deleted.

& If you cancel an application that has already been saved, please make sure to delete all unnecessary data. Any
remaining data may cause an inconvenience if you make a new application.

|If you cancel an application after it is returned, please inform the relevant university staff member of the cancellation .
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2-2-6. Status of Application

“Application for Study Abroad Programs/Application List

o EERIR
HiciltiE =8E B £2
2015-2010 SHNS s migs EMAT

The current status of your application is shown in the “Status”

successfully

Status Condition

Save Your application has been saved (You are
temporarily still able to edit it.).

Submitted Your application has been successfully

submitted. (You are no longer able to edit
it.)

Revise

Your application has been returned after
submission. (You are able to edit it).

@sStatus of Application

=3 BAETE
= HPaiE
=il =il

2 The result will be displayed after the
university’s internal selection process.

>If your application is to be screened by the

host universities you are applying to, the result

will be displayed after the selection process of

the host university.

~

{ Programs you have been selected for will be highlighted in red, and details of the results are displayed in the status boxes.
“Recommendation” (¥£E 7J): you have passed the internal selection and will be recommended to the host university.
“Admitted successfully” (5 A A]): you have successfully been accepted by the host university you applied to.

S HIZFIRR

#2 HSID HEEE A7T—HA

=% SFLAS SodSLCouns3 C190002 201710702 =

R RS UPETATAN)
{Auturmn] AIBODOS  2017/09/11 =27

maEg FTEE

L BNEFE

Sxais
F=il F=il =5 - f
=l F=i =5 . o
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2-2-7. Confirmation of the results

1 B |
(D UTAS will automatically send you an email on the day the results are released.

*The email will be sent to the address you have registered in UTAS. Please check your email settings so that you are able to receive it.
*The email is sent from a send-only address, so please do not send any reply this address.
* You may also receive another email from staff members. In this case, you may not be notified of the result on the same day as UTAS.

[Example of email] Notification of release of selection results

#H4 - DBARE] @3 RBREFEEEA - [Study Abroad] Notification: Result of Screening "University-wide Student Exchange Program

(USTEP)"

AL

SETEWBSE REORERABREINE LT, BT A %, BAREPGHFBEEN SHERL TLIEEL,
X5 2%
TRESE 2017 - 2018
(A 51

KA — JLIFUTASH B EEESNTWET,
MKEEFERAT7RFLRADID, BA-ILIZITRELAEVLWTLIEE L,

"University-wide Student Exchange Program (USTEP)" Screening: screening result is now available. Please check from "Application for Study Abroad
Programs" after you have logged on.

Program Type: University-wide

Program Year: 2017 -2018

Call for Application: First Call

X Please do not reply to this e-mail as it has been sent by UTAS using an outgoing-only e-mail address.

(@) (Cf. 2-2-6) The results can also be seen in the “status” column of the UTAS on the day of release.

L LE2E 2
» . EBREEE
0] =
Tilte mEE = FE HSID e
2019 TPLAN EEEE OIS S LA JnYSLCourse 3 180002 F=l =5
s ARPSUFETAZEN)
2012- 2018 MIENEm soomime {Austurmn] A180006 F=m =
FiEa LET—ET
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3. Inquiries about Exchange Programs

@ Inquiries about the application system for exchange programs:

International Exchange Group, Education and Student Support Department
Email : studyabroadfairadm@gs.mail.u-tokyo.ac.jp

* If you experience errors in the system, please inform us of your student number, applicant number, the name of
the pages you are having trouble with and the nature of the problem.

*The International Exchange Group is only in charge of “exchange programs” in the UTAS; Please contact other
departments for other functions.

¢ Inquiries about the contents of exchange programs (e.g. information on the application,
contents of programs) :

Please contact the department listed in the guidelines of each program.
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Thank you!

Now open UTAS ‘ ........
and APPLY! -

Application procedures guidance session

the Division for Global Campus Initiatives, The University of Tokyo
August 2021

The University of Tokyo 55



