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User’s Manual for the UTokyo MS Office License
2021.4 Abridged edition

1. Install the Office Application
1.1 Go to the “UTokyo Microsoft License” web page.

https://www.u-tokyo.ac.jp/adm/dics/ja/mslicense.html

Click “Login to Office 365” in Step 3 of “How to use”, and sign in.

Enter your

UTokyo Account ID with realm
(xxxxxxxxxx@utac.u-kyo.ac.jp)
(10-digit number)

and your “Password”

1.2 After you login to Office 365, you will see the following menu.
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2. Office 365 License Authentication ; 3 giart the downloaded installer.
2.1 Start any one of the Office applications (e.g. Word)

2.2 Click “Sign-in” on the upper right, and input “UTokyo Account with realm”
(ex : 0123456789@utac.u-tokyo.ac.jp) then click “Next”.

2.3 Move the cursor to the password input column and the screen will change to the UTokyo
logo screen. Enter your UTokyo account ID and click “Sign-in”. The license authentication is
complete if your name is displayed in the place where “Sign-in” was displayed previously in
Step 2.1.

For more details, please refer to the “UTokyo Microsoft License” web page.



