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GUIDE FOR PROSPECTIVE RESIDENTS
OIWAKE INTERNATIONAL LODGE
THE UNIVERSITY OF TOKYO

This information covers what you should know and accept before you move into Oiwake
International Lodge. It is the responsibility of every prospective resident to read this Guide
thoroughly and know the contents before moving into the Lodge.

1. Contact Information
Please contact the Lodge Office if you have any questions.

OIWAKE INTERNATIONAL LODGE OFFICE

Address: 1-12-8 Mukougaoka, Bunkyo-ku, Tokyo 113-0023
(Located within Oiwake International House)

Tel : 03-3830-8961
Fax: 03-3830-8962
E-mail: oiwake_lodge.adm@gs.mail.u-tokyo.ac.jp

Office Hours: Monday to Friday 8:00~12:00 / 13:00~20:00
Saturdays, Sundays and public holidays 8:00~12:00 / 13:00~18:00
*Office closed during noon from 12:00 to 13:00.

You can move into Oiwake International Lodge during the above office hours. If you are
unable to arrive in time, please be sure to consult the Lodge Office via email whether it is
possible to make the necessary adjustments for you.

Please move into the Lodge within 7 days in principle from the starting date of your term of
residency. Your failure to fulfill this condition without advanced notice and justifiable reason
could lead to cancellation of your residency.

The Lodge Office would appreciate your information on your approximate date and time of
arrival at Narita/Haneda Airport or Oiwake Lodge.

2. Unaccompanied Goods

The Lodge Office will not accept any unaccompanied goods/parcels sent to the Lodge Office
prior to one’s actual move-in date. If you plan to send something separately, please be sure
to make the necessary arrangements so that you can directly receive them yourself.

3. Documents Necessary upon your Arrival

Please submit the following documents (1) - (5) to the Lodge Office upon your arrival:
1) Registration to the University of Tokyo International Lodge
- APHOTOGRAPH must be attached.
2) Pledge
3) Dear New Residents
NOTE: These three documents need to be completed in advance.
The forms are downloadable at:
https://www.u-tokyo.ac.jp/adm/housing-office/en/download/index 00002.html

4) Notification of Admission to the University of Tokyo International Lodge
5) Passport and Resident card


https://www.u-tokyo.ac.jp/adm/housing-office/en/download/index_00002.html
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NOTE: Please download your “Notification of Admission” from the URL shown in the OSTA E-mail
sent to you (the “OSTA Application Result with Offer” E-mail/ see 24. Appendix (4) and submit
it to the Lodge Office on your move-in date.

Document (4) and item (5) will be photocopied and returned to you on the spot.

4. Initial Briefing

Soon after your arrival, one of the office staff will guide you around the Lodge and escort you
to your room. This should take about 30 minutes, during which they will explain the
important matters concerning your life at the Lodge. If you have any questions, please feel
free to ask.

5. Key

You will receive your room key from the Lodge Office. Please be careful not to lose or
damage your key. In the event of any loss or damage, you will be asked to bear the
replacement cost.

6. Beddings

You are expected to prepare your own beddings (comforter, duvet, blanket, pillow, sheets,
etc.). Only a bed and mattress will be provided inside your room. Every resident will need
to place their order for the designated bed pad even though they are to prepare their own

beddings.

For the details, please refer to the URL below.
=https://www.u-tokyo.ac.jp/adm/housing-office/en/download/index 00002.html

You are required to submit the Beddings Purchase Order to the Lodge Office at least 10
days prior to your actual date of move-in.

All residents will need to submit the Purchase Order Form either for the beddings with the
bed pad or for the bed pad only with no beddings according to their own preference.

¢We do not provide any rental services for the beddings at the Lodge.

7. Confirmation of Your Room Condition (on arrival)

The Lodge Office will hand you a form titled “List of Items to Check on Arrival,” which is very
important because it verifies the condition of your room when you moved in. Please complete
the form and submit it to the Lodge Office within 7 days from the date of your arrival.

If you should fail to submit this form, you may have to take the responsibility for damage
caused by the previous resident.

8. Parking Space
If you plan to park a vehicle to carry in/carry out your belongings, please notify the Lodge
Office in advance. (There is no parking space that residents can use on a regular basis.)

9. Internet

You can enjoy the Internet by using a LAN cable provided in your room. UTokyo WiFi is also
available.
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10. Mail

Postal items without the room number may not be delivered. Please inform your family
members and friends to follow the instructions below when sending things via postal service:
1) Clearly indicate name of Lodge, room number, and

2) Write your name clearly in alphabet letters.

11. Smoking Area

The balcony next to the small kitchen outside Community Room 1 on the 6th floor is the only
smoking area allowed in the Lodge. Please note that smoking is strictly prohibited in all
other areas within the premises of the Oiwake Lodge including each residential unit and room
balconies.

12. Major Rules

12-1. Prohibited Actions
Please refrain from the following prohibited matters:
1) Any act of harassment, intimidation, or infringement of the human rights of others
including all persons working for the management and operation at the Lodge,
in breach of the provisions with regards to respecting the basic human rights of each
university member specified in the “The University of Tokyo Charter” and
“The University of Tokyo Statement on Diversity & Inclusion”;
2) Keeping pets,
3) Wearing shoes in a room,
4) Placing laundries outside on your room balcony,
5) Leaving personal belongings in public spaces,
6) Making holes in walls and furniture and affixing adhesive materials (e.g. nails, hooks
and stickers), and
7) Using any products that could cause fire (other than those equipped in your room and
common areas).
8) Renting your room to a non-resident.
9) Smoking at places other than the designated smoking area;
10) Talking in a loud voice or playing music at full volume in a room or in public spaces;
11) Parking cars without permission within the premises of the Lodge; and
12) Accommodating someone to stay in your room (e.g. your friends, family
members and other residents) overnight.

12-2. Eviction from the Lodge

All residents will need to comply with the rules and regulations stated herein this “Guide for
Prospective Residents.”
Any act of infringement of the rules and regulations by the resident or if any serious damage
to the management/operation of the Lodge is to be recognized, the resident thereof may be
evicted from the Lodge.

12-3. Staying Overnight Away from the Dorm

To prepare for an emergency, the Lodge Office should always be able to contact every
resident. If you plan to stay overnight away from the Lodge, please fill out the “Notice of
Travel / Absence from Lodge” and submit it to the Lodge Office in advance. The form is
available at the Lodge Office or downloadable at:


https://www.u-tokyo.ac.jp/en/about/charter.html
https://www.u-tokyo.ac.jp/en/about/di01.html
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M Notice of Travel / Absence from Lodge:
https://www.u-tokyo.ac.jp/adm/housing-office/en/download/index 00002.html

12-4. Building Entry Policy

When inviting visitors at the dorm, please be sure to have them provide each of their names
at the accommodation office before guiding them into your own room, etc. Visit hours are
only up to 22:00, so please make sure that they leave by that time. You are not allowed to
let them stay overnight at the dorm under any reason as thus stated in 12-1 above.

12-5. Respect for Quietness during Late & Early Morning Hours
Please be respectful of your noise level from 11 p.m. to 8 a.m. at the dorm. Voices, music
and other sounds should not be audible outside of your room. Gatherings within the
common spaces are also prohibited during the time. Residents are expected to be
respectful to others by minding noise discipline at all times.

13. Expenses

Residents are required to pay the following expenses:
1) Rent

2) Utility Fees (Electricity, Gas, Water and Internet Access fees)
3) Common Service Fees

Note:
1)

2)

3)

4)

5)

Common service fees are used for common interests of all residents.

Expense Item Monthly Amount Daily Rate
Rent JPY 91,000 JPY 3,030
Common Service Fees JPY 2,000 N/A
TOTAL JPY 113,700 JPY 3,720

Please be sure to bring your credit card or prepare enough cash for the payment of your
initial bill to be made after you move in to the Oiwake Lodge.

Expenses are subject to change.

Changes will be informed both on the UTokyo Housing Office HP and by a notice to be
sent to the residents prior to the actual price change.

The room rent and the utility fees will be prorated based on each of the daily fees
described above for those who are to move in/out of the Lodge during the month.
(Residents will NOT be charged more than the fixed monthly amounts for the rent and
utilities fees.) Common service fee will be billed on a monthly basis both for the move-
in and move-out months regardless of the number of one’s stay at the Lodge.

All bills will be charged from the very first day of one’s term of residency, and not from
one’s actual move-in date unless otherwise regulated in a separate notice.

In addition, your first bill will include an Entrance Fee of JPY 25,600 which is mainly to
be spent for the cleaning/repair work for your room right after your departure. (The
Entrance Fee is a non-refundable fee that is to be charged only once at the time of
move-in.)
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*If your room is to require additional cleaning or some of its facilities are damaged or lost,
you will be CHARGED AN EXTRA FEE TO RESTORE IT TO ITS ORIGINAL STATE.

See Section 22 “Points to Note when Moving Out” for the details.

6) You may be CHARGED IN EXTRA if your consumption of power and/or water is
substantially larger than average.

7) Expenses are not refundable, under any circumstances after payment.

14. Cleaning

Each resident is responsible for cleaning one’s own room as well as the Community Room
and Lounge. You can rent the vacuum cleaners at the Lodge Office for free.

Residents are held responsible to clean and tidy up the community room and floor lounges
after each use.

15. Changing Rooms
In principle, you may not change rooms after you have moved into the Lodge.

16. Changing the Term of Your Stay

You will have to ask your affiliated faculty/department at UTokyo to request for the

needed change of your term of stay at the Lodge for any modifications made

in your enroliment/employment period at UTokyo to the Housing Office.

Please note that the maximum period of stay at the Lodge is only one year as

stipulated in “The University of Tokyo Regulations on the Use of the International Lodge /
Oiwake Lodge”. In addition, for those who have stayed at either one of the UTokyo
accommodations under the same status within the current past 3 years, the length of their
past stay shall be counted as part of the allowable one-year period of stay. Changes in the
term of stays after room assignment may not always be accepted depending on the room
occupancies at the time.

17. Facility and Equipment

The Lodge has the following equipment and facilities. Simplified instructions in English are
available for the items marked with asterisks.

< Inside the Room>

Kitchen, Bathroom, Washroom, Toilet;

Interphone*, Water Heater*, Air Conditioner*, Refrigerator, IH Cooking Heater*,
Microwave Oven, Washing & Drier Machine*, Ventilator, Desk Lamp, LAN Cable,
USB 2.0 to LAN Adapter;

Desk, Chair, Bed, Mattress, Shoebox, Closet (Large and Small), Bookshelf;
Tableware, Kitchenware



https://www.u-tokyo.ac.jp/content/400136081.pdf
https://www.u-tokyo.ac.jp/content/400136081.pdf

Updated version of February 2025

<Common Facilities>

Lounge:

Built-in kitchen, Refrigerator, Microwave Oven, Television Set, Meeting Table and
Chairs

Community Room 1:

DVD Player, Projector, Tables and Chairs

Other Common Facilities:

Bicycle Parking Area, Garbage Storage Room, Mailbox, Parcel Locker

Free Rental items:
Iron and Vacuum Cleaner
- Rental items must be returned each time you finish using them.
- The University of Tokyo (including the lodge office) is not liable to any injury or any damage
to your properties caused, directly or indirectly, by an item that you have borrowed from the
lodge office.

(1) Do not place any of your personal belongings in the lounge.

(2) If you store food or drinks in the refrigerator, please make sure that the room number
is clearly indicated in each item.

(3) After using the lounge, please clean up the area. Do not leave any garbage in the
lounge and be sure to separate your waste correctly for effective disposal.

(4) Please kindly refrain from using common facilities when you are not feeling well, if
necessary, wear a mask or keep physical distance while using these facilities.

18. Residence Card and Registration of a New Address

(1) If You are to Move into the Lodge from Abroad

All foreign nationals with period of stay of over 3 months will be issued a Residence Card at
the time of arrival at the Narita International Airport or Haneda Airport. (Residence Cards are
issued at the Chubu and Kansai Airports, as well.)

If you are to arrive at an airport other than those listed above, you will receive a landing
permission by which you can receive a residence card after you notify the Bunkyo Municipal
Office of your new address at Oiwake Lodge.

(2) If You are Already Living in Japan

If you are a resident in Japan and live in another municipality other than Bunkyo City, you
will first have to notify your municipal office that you are moving out from the district 14 days
prior to your actual date of moving. The municipal office will then issue you a move-out
certificate which you will need to submit to the Bunkyo Municipal Office at the time you are
to register your new address at the Oiwake Lodge. You will have to register your new address
within 14 days of moving.

If you are to change address within the same municipality, you will have to file a change-of-
address notice at the Bunkyo Municipal Office’s residence registration counter within 14 days
of moving.
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19. Insurance for Personal Possessions

The University of Tokyo provides no insurance policy that covers personal possessions of
residents. If necessary, please make your own arrangements.

20. Preliminary Visit to the Lodge ()

If you already live in Japan or are to arrive in Japan well before your move-in date, you can
pre-visit the Lodge by making the necessary appointments with the Lodge Office in advance.
Alternatively, you can ask a close family member of yours (who stays in Japan), your host
professor or someone working for or studying under your host professor to make a
preliminary visit on your behalf (no other person is accepted). Please inform the Lodge Office
of the following information by E-mail (please refer to page 2 of this Guide) at least three
days prior to the planned visit.

1) Room Number

2) Your Name (or the name of your representative)

3) Permit Number shown on your “Notification of Admission”

4) “Several” Timeslots (the time convenient for you or your representative)

Please note that there may be no office staff available to guide you around at the time of your
preliminary visit due to their workload. In such cases, you will be asked to walk around the
common spaces of the Lodge on your own and will not be able to see your actual room.

21. Departure

You are free to leave the Lodge before your term of residence expires, as long as you fill out
the “Notification of Departure of the University of Tokyo International Lodge” and submit it to
the Lodge Office no later than 14 days prior to your actual date of departure. Otherwise, you
will be billed of all fees up till the 14th day from the date of submission (no matter if you are
to move out of the Lodge at an earlier date than that).

Residents who are to leave the lodge with the completion of their permitted term of residence
are also required to submit the “Notification of Departure” to the lodge 14 days in advance.
Please be noted that any failure in doing so will lead to additional billing up to the 14th day
counted from the date of submission.

22. Points to Note when Moving Out
1) If there is any damage, breakage or leftover items that require restoration to the original
condition, we will charge you for the cleaning, repair, disposal and other costs involved.
2) If any of the items are found to be missing, we will have you return them right away.
3) If there are any leftover items in the room after you move out, we will consider that you
have abandoned the ownership and will charge you for the disposal cost thereof.

23.Amendments
The terms and conditions written herein are subject to future amendments.
All amendments made will be notified to the residents on the UTokyo Housing
Office website.

B UTokyo Housing Office Website:
https://www.u-tokyo.ac.jp/adm/housing-office/en/download/index 00001.html
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24. Access to the Lodge
The nearest station to the Oiwake Lodge is the “Todai-mae” station of the
Tokyo Metro Namboku line and the Hakusan station of the Toei (subway) Shinjuku Line.

Information on transportation from each airport (ways of transfer, time/fees of transportation,
etc.) can be searched using the following sites.

Japan Transit Planner https://world.jorudan.co.jp/min/en/ (Multi-Language)
YAHOO! JAPAN B&#R15%R https://transit.yahoo.co.jp/ (Japanese only)

Information on the above sites is subject to change.


https://world.jorudan.co.jp/mln/en/
https://transit.yahoo.co.jp/
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25. Simplified Map to Oiwake Lodge
(from Todai-mae Station and Hakusan Station)

Crossing
Kyu-Hakusan Dori mE—"TH
Street (Mukogaoka Nichome)
Crossing
Hil
(Hakusan Ue)

McDonald’s @

Mukogaoka
High School

Hongo Dori Street

Hakusan
Station
Exit A2

-

Seven Eleven —

‘ from Todai-mae Station

|:> from Hakusan Station

Note: This map shows only the main streets. Convenience Store
Narrow streets are ignored. SEVEN-ELEVEN

Bunkyo Gakuin

University

Todai-mae
Station
Exit 2
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26. Appendix: Examples of Completed Forms

(1) Registration to the University of Tokyo International Lodge

X3 (Form 3)
HHKREA Y —Fatr)-uv I AERE
REGISTRATION TO THE UNIVERSITY OF TOKYO INTERNATIONAL LODGE

HEKFRER 53
To : President
The University of Tokyo

o 5 Kar Wokefie (d

Name (Print) :

First Last

WHRFEA Y —F2aF)- Oy PHAEZEE TRDS A, FTROEBOABLETOTHREITILET.,
This is to notify that I, having read and understood the Rules and Regulations of The University of Tokyo
International Lodge, have taken up residence.

1. ABH (Date of arival) 2012 #(year) O A(montn) 25 H(day)

2. BEHS (Apartment) B (Bldg.) [ (Floor) 3 J&= (Room No.) 0325

3. [JEZI% (Accompanying family)

i % EEAH e e
Name Date of birth Sex Relationship
M/F
M/F
M/F
M/F

4. HH (Photograph)

i B fth 5K fth K
ETH IETE IEH
Spouse Family Family
Full Face Full Face Full Face

fii % WHEHEXIZTORBRECHEABRICLSBHETERTNDEZE,. ZORICEOHEEHAZO
BELERFMLTIZSI N,

Note: Should the prospective resident or members of his/her family have already registered at the Alien
Registration Office, copies of the alien registration certificates must accompany this form.

H B4, -
Date: 20 Mn)/ 2002 M WW

Signature :

10
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(2) Pledge
¥ 4 (Form 4)
PLEDGE
BRI E B
TO : President
The University of Tokyo
[#l(Nationality) : American

K4 (Name) : Kour | kae-cie,io(

L ERKPI 2y —F a0y DRABDD 2L A >F—Fabib- o0y PoiRAIRD
TROKE AT THAKE &WD,) ZHFILZE2BNET,

Fi—RAIIGER L2 BE10E, BEEMESNTH—URRITHEL £ A.

Having obtained permission to reside at the University of Tokyo International Lodge, | agree to abide by the
Rules and Regulations of the Lodge and those listed below.

| also understand that should | violate these rules and regulations, | may be asked to leave the Lodge.

AJEHAM (Term of Residence)
B (From): 2012 4 (Yea) 5 H (Month) 24 H (Day)

£ (To) 2013 4 (Year) 2 H (Month) 20 H (Day)

AT EFE AR Z TR WZUET,
| accept the term of residence written above.

HE (Rules) :
1. FTEDBEHETIZ, OvPEBRELET,
(I'will leave the lodge by the prescribed date of departure.)
2. BERHCIERZERL. AEREREOREBEZREEL X7,
(On my departure, | will clean and restore the room to its initial state.)
3. A& OERMFERMTRE R ONBUKEIEZ, FrEeDfH £ TITT L X7,
(I'will pay the monthly rent and utility charges by a prescribed date.)
4. BENTIR/NN—T 1 —21TD7. BEFEHLEEA.
(I'will not host any parties in my room and will not make any loud noise.)
5. BEICOy PABRFEDAOFIIERASI TR .
(I'will not let visitors stay in my room.)
6. IIFFTEDRANCHES T, 25 - BEELET,
(I will separate and dispose of garbage in accordance with the rules and regulations.)
7. MEFRZDERICROHEREZBE UG INZRREE UEEZREL 7.
(I will pay the restoration cost for any destruction or damage of fixtures which is attributable to me,
whether by accident or design.)

e 20 Ma»y 20 (2, e M WM

Date : Signature :

11
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(3) Dear New Residents

E_/vll@ﬁ%lb&’ Mo
FABEDH~
Dear New Residents
R e
Room No.

LW

0315 M el Wakefield

A

éam//u;t ﬁﬁ%@m 6.:]5EIL71§<(7)E1I%‘75>%6LTL\§@“ ’C‘J‘ﬁﬂ’o n//%%ér
wihios s \x B pp e ET, 22T AR, 25721233 M. Y
CBAHOT ENEBBEOLET, 25, e RO 58, 7177k HiE o
NANCHBILE, CH iR BRBICRA TN,

In this lodge, we have many residents coming from many parts of the world. Therefore, it is
very important that we can easily identify the right addressee of each postal matter. In this
regard, it would be very helpful if you could indicate your name in two or three (or possibly four)
different letters as appropriate in the first table below. Also please tell your family and friends

that the best way is to write your name in alphabet or Chinese character.

PATFORFETRBAATEFELTI/EEW, Please write your name in:

7773k (Alphabet) Kowl  Woekef; eld

AL
i%%*—i (Chinese character)

J18 715 (Katakana) N-lv ‘71{’7 71'—\l/|~“

& (Your Mother Language)

XA

BAREDEH DD, L FICE A BV LET,

Please complete your emergency contact in the following table:

B E FAES)

S iR (Faculty, Division)
Nod HAZ =48
FH % . % (Department, Major) pepotrtmer\t oF COmPu-ra-bi Ve CbnteMPora.V)' le/
A ;%’é“ (Professor in Charge) Da.iSwl<e Mokowda
TAEsILE
BFZERT (Institute . BhEpsL
* : Institute of SOCiul go'enu;, ; 37‘513

Fa—s—griaiois gnks | Reiko Oiwake
(Name & Tel. No. of Tutor or Secretary) | 03~ 5454 - X XXX

H727=D E A—) (Your E-mail Address) Please write in block letters.

klalr|l], |w|alkle|€]i]e]]|d

@ \hloltmlalill |.]clo|m

12
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(4) Notification of Admission to the University of Tokyo International Lodge

#s52 (Form2)
EREEST A wF—Firsda - ox FARKFTEDEF
NOTIFICATION OF ADMISSION TO
THE UNIVERSITY OF TOKYD INTERMATIOMAL LODKGE
&
Pemmnit  Mo.
At ‘* A H

Date: ‘fear Month Day

To: E
R PEY (ERES)
=l
From : Executive Vice President
The University of Tokyo

¥ B AfOEREERS F—Fiada- ny S0l BRRERTSRELEOT, SRS EVRELET.

| am pleased to inform you that yowr application dated has been accepted on the following terms and
conditions.
1. AEFATEE B Lo | A E & A H
Term of residence: From To
2 owi REES o B
Assigned lodge / room: Lodge Mo
3. {EF% (Rent) : 14%KH M (Yen ! month)
(L., L o Ao ARR ERERXES FF—Fiadi - oo foHESICED ., FAELEF.
i, SETHROERRFLAERESIC LI ET. )
{Mote : The rent for shall amount o yen pursuant to the University of Tokyo Guidelines on the Use of the

Intemational Lodge indicated abowe. The rent charged for the move-out month shall also be determined by the same
Guidelines )
4 WHE. ¥=, kil frF—Fo b, FOEY—CAOHRERL. ERPGLERTHEILET.
The use of electric power, gas, water, the Intemet and other services is charged either at cost or at a flat rate.

#E 1 ARCRZE ZoNTEIRACARS (B33 B1TPEREF (4 SEUHLT IS
2 MEIhfey PRE~DARR. ARNIHBONADE T HEIMESTIT>T O EEw,
(Bl ZOMBAICARLZVE2 R, AROKATEROELET.)
3 ArF—Fiat s o POoRAICRS TSy, R LESGEE L afiuddg v il
Mote : 1 Uipon your amival at the Intemational Lodge, please submit the following two forms tegether with this “Mofification of
Admission”: Registration (Form 3) and Pledge (Form 4).
2 Please move into the Intemnational Lodge within seven days from the starting date of your term of residence. (Your
failure to fulfill this condition without 3 good reason shall lead to the cancellation of your residence. )
3 Please abide by the Rules and Regulations of the International Lodge; othenwise, you will be required to vacate your
accommdation.
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