oo
NEW!

Applying for Study Abroad
Programs via UTAS

Application procedures guidance
(The Center for Global Education Short-Term Study Abroad Programs)

The University of Tokyo



0. Notes

* Using the "Back" button of the browser may cause errors. Please use the
"Back" button at the bottom of the page.

- If an error occurs, please click the “Overseas Study” tab and return to the top
page for Overseas Study.




1. Opening the “Overseas Study” Page
D Select the “Overseas Study” tab on the UTAS homepage

The ‘help’ button opens a new window
Student 1D o e . .
- containing detailed explanation of the
Faculty/Graduate FZISTNVERELL IS ULR LU Academic . .
Schoo) Yoar page you are currently viewing

# Please fully read and und 'd the before starting to complete the application.

# The submission deadline defers depending on the affiliation and call for applications. Check the instructions given in the
Application Guidelines and the notification by the affiliations.

% You cannot apply through this page outside of the application periods.

® university-wide Student Exchange Program (USTEP)
O Long-term Study Abroad Program
O Short-term Study Abroad Program

H:Note that this column “Study Abroad
Scholarships Result” is not currently being
used to record information, therefore will
display “no application” or blank
regardless of your actual application status.

and results of your applications under
the header ‘Status’.

Call for
Application

Application

Programs by
the

association  Short-term Study Abroad i by the association of international Selected as a No application - =
2018 of Program e universities (2018, summer) AEARU C180014 2018/04/01: candidate data available | Rewview/Print
international 2018 Student Summer Camp




2. Selecting Programs

D Please select the program you wish to apply for. |Pplease visit UTokyo’s “Go Global” website
and carefully read the application
guidelines and instructions for each
program before applying. https://www.u-

mklSTEP', "Long-term Study Abroad Program" or "Short-term Study Abroad Program” from this page. . .
Pt === { kyo.ac.jp/adm/go-global/en/index.html

# Please carefully read and understand tije Ap pllcatwon Guidelines b§fore starting to complete the application.

® You can og
Please go

# The submission deadline defers dependilg ONf 1ation and can for applications. Check the instructions given in the
Application Guidelines and the notification by the afﬁl\atlons
# You cannot apply through this page outside of the application periods.

® |ist of programs open for application Program List
® Starting the Application:
Select either "USTEP", "Long-term Study Abroad Program" or "Short-term Study Abroad Program" and click on the "Next" button.

niversity-wide Student Exchange Program (USTER)
ng-term Study Abroad Program
-term Study Abroad Program

(@ First, select the category of programs you wish to apply for:
“Short-Term Study Abroad Program”

~ Short-term Study Abroad Program
o
ll ” Program Call for . . R
e n c I c ex ° No. Year Aotlicaion Program Name University Country Region
Short-Term Shcrt—_Term ‘Winter Programs -
2022 \VHKE;OSE(;IGV ggg&f?;ﬁag‘;giElwés‘g'gfrg‘f ?.‘Su\\?g‘rma University of California San Diego  United States of America : North America
Programs San Diego Winter Program
2 If you currently have an incomplete application under one of the ShortTerm - snort-Tenm winer rrograms
5 2022 Winter Study @ administered by the Division for Global T U sty e e P Gt
. . . Abroad Campus Initiatives The University of :
three categories above, you cannot make another application under Frograms  Adelade Wirer Frogram
. . . . Short-Term  : Short-Term Winter Programs
Winter Study @ administered by the Division for Global Pontificia Universidad Catdlica de
the same category until the previous application has been s | WISy sdminstrdby e Oven for ikl - P e south America
. . . . . . Programs Catdlica de Chile Online Winter Program
completed. Attempting to submit a second application will result in R e
" 2023 Winter Study @ administered by the Division for Global Fheing University s e
Abroad Campus Initiatives Zhejiang University e e
an error messa ge . Programs  : Online Winter Program
v H H H H short-Term  : Short-Term Winter Programs
DG
>X If the application period has closed or is not yet open, or you are s WIS OMMIYOCOMIN GO sty or e stincs  Unted S e Nortn Amenc
11 H Programs at Manoa Winter Program
not eligible to apply for any programs at that time, an error message ! :
Short-Term  : Short-Term Winter Programs
H H AN AN - Winter Study : administered by the Division for Global The Australian National
WI | I a p pea r W h e n yo U CI IC k n eXt . a 2022 Abroad Campus Imt\at\vés The Australian University Adala Dol
Programs National University Winter Program




3-1. Filling out the Application Form (basic information)

Please fill in all sections from top to bottom. Follow the instruction in blue on the
screen and make sure to fill in all sections.

ort-term Study Abroad Program | »! Once you select your desired category of program, you will be
directed to an application form.

Enter the following items.
Please make sure to enter all the fields referring to the instructions given in the Application Guidelines.

% Plontn ute half witlth charactas to enter “Vaar™ X If you selected “short-term”, you will be asked to select a sub-
# Using the "Back" button of the browser causes errors. Please use the "Back” button at the bottom of the page. Category Of Short'term programs you W|Sh tO apply fOF from a

drop-down menu before filling out the form.
*The first choice program you selected here will be shown in the "First Choice" box of the "Program of Choice" section, which i

this page. E\ )

You can only choose a program which currently accepts an application. |
For the "Second Chrica" and "Third Chaira" anh: nraarmme that ara nndar tha cama catannns of Fall ac vwanir "Firet Chaica!! mav he,
You cannot apply
To check a categ

First Choice Program

Short-Term Winter Programs administered by the Division for Global Campus Initiatives University of California San Diego Winter Prc

Short-Term Winter Programs administered by the Division for Global Campus Initiatives

, The Unwersiy of acelace vinier rogan -« FOr questions with multiple choices, click on the gray arrow to
5% The iterms to b Short-Term Winter Programs administered by the Division for Global Campus Initiatives Pontificia Universidad Catolica de Chile Onl
Short-Term Winter Programs administered by the Division for Global Campus Initiatives  Zhejiang University Online Winter Program H H I .V
1f you select the f| short-Term Winter Programs administered by the Division for Global Campus Initiatives University of Hawai'i at Manoa Winter Progr, d IS play the OptIO ns. .
Short-Term Winter Programs administered by the Division for Global Campus Initiatives The Australian National University Winter Prf . Wh .d d | d I | . t t. f I |

- | Short-Term Winter Programs administered by the Division for Global Campus Initiatives  University v \ e n p rOVI e ’ p ease rea a Ins ru C IOI’]S Ca re u y’

AR Search can be done using the "Program List". Pl . . . .
| IESishisary * Please use half-width/one-byte alphanumeric digits (default

digits on English-language keyboards) when entering your date
of birth.

* Required fields displayed are denoted with the word

\ “compulsory” in red. j

K Errors are not checked ‘as you go’, but only once the form has been submitted.

If your form contains errors, the fields that require correction will be denoted in red at the top of the page and beside the
corresponding fields.

First Choice




3-2. Filling out the Application Form (basic information)

Details already registered on UTAS (name, contact number, affiliated department, etc.) are

automatically filled in.

- 1. Name

Enter your name as written in your passport.
Ll
Cod

In Japanese
Character

In Japanese
“furigana”

In English as
written in your [

passport

v 2. Basic Information

-
Student ID No. l ‘ J -S..
:

20 years old (as of 1 April 2018)

Oves ONo @ Exemption (Japanese national)
% (If other nationality) Please tick relevant box.

Scholarships?

~ 3. Contact Details

i . 4 e

T
F——
v 4. Emergency Contact Details of Next-of-Kin etc.

| . |
X . ]
Telephone . |
Lk

Relationship
. Fiepe—

v 5. Current Academic Affiliation and Year

Faculty/Graduate
School

Date of
Enroliment RN

3

Faculty of Medicine

¢ The following fields will be completed
automatically based on your information
registered on UTAS:
Name
Basic information
Contact information
Emergency contact information
Affiliated department
Year of study
If any of the above are incorrect, please amend your
details via the “Student Information” tab on the
UTAS homepage. If you cannot change the
information, please ask the relevant section of the
faculty or graduate school of your affiliation. Please
note that the International Education Promotion
Group (studyabroad.adm[atmark]gs.mail.u-
tokyo.ac.jp) cannot deal with the matter).

All notifications regarding your application will be sent to \
this email address (your registered email address on UTAS).
Please enter an e-mail address that can receive files as
attachments and check the e-mail inbox regularly
following your submission.

2 You can edit your registered email by clicking the
“Student Information” tab on the UTAS homepage, and then
selecting “email settings".




3-3. Filling out the Application Form (utokyo Affiliated Department)

~ 6. Academic Affiliation and Year at Time of the program period

Department: If you will be a graduate student, please clarify the program you will be enrolled in: Master's Program or Doctoral Program. (ex. Area Studies, Master's

Program)

Faculty/Graduate
School [

Department |

Date of
Enroliment

# If it has not been decided yet, please enter "TEA"
I:I / Amdemic.Year

Condition of
Status

@ Same as current O Tentatively offered O Requested

|
_

(Ifyou do not have a supervisor or equivalent, write ‘no \
supervisor’ in this space. If you already have a supervisor or
equivalent at UTokyo, write their name in the space. You
must notify them of your application to the program in
advance and receive approval from the supervisor. Then fill
in the date you received approval in the application on “17.

Qpproval of your academic supervisor”. )

(->:< Be sure to enter the department you will
be affiliated with at UTokyo at the start of the
program, even if your current affiliation is

ifferent.
\d erent )
4 N
Enter the official names of your affiliation.
For postgraduate students, please indicate your
program (Master’s/doctorate).
Wy




3-4. Filling out the Application Form (Gpra Grading Coefficient)

Credits from UTokyo is calculated automatically. If you have credits from other
universities/higher educational institutions than UTokyo, please complete the form.

~ 7. Grading Coefficient

Grade Point 2.93 (BA:2.93 MA:0.00 PhD :0.00)

Grading
Coefficient for
Previous Year

Grade Point 2.94

3¢ If you have grades from schools other than UTokyo, enter them in the sections "Numbers of Credits from
External Studies" and "External Studies” of the "Number of Credits from Previous Academic Year" highlighted in yellow.
Please use half-width characters when entening.

Recalculating Grading Ceefficient lease recalculate your Grading Coefficient if you have grades from schools other than UTokyo.

@ Grading Coefficient for All Years from Enrollment

Number of Credits from  Number of Credits from  Grade Point x Number

Grade Grade External Studies Studies at UTokyo of Credits

4-Grade 5-Grade Paint

BA MA PhD | Total BA  MA | PhD Total BA | MA | PhD Total
System System

100-
D)

Excelent a| 8| A | 81 3 ][]
w 5] c[s| %] 2 OO0

A = o 0 0 0 0 ol 0 o 0

0 &5 0 0 63{ 195 0 0| 195

10

. | 69-
Fair |clolc ol L]
Fal | D| F| Flse~| o

Total

@ Grading Coefficient for Previous Year

Number of Credits from Grnae ot

e Grade Previous Academic Year NL(":TE%EI{SOF
Point
4-Grade 5-Grade External Internal Total
System System Studies Studies
100-
Lo ] gyl =2 ] g

Excellent| A | B A 89-80] 3 ! 45
Good | B| C | B 79-70] 2 =] 1 2
Far | C| D | C |69-60] 1 ] 0 i
Fal |D F F 59~ 0 = 0 0
Total i} 16 47

3% Grading Coefficient is calculated based on the grades written on your academic records

f

The International Education Promotion Group will update the
grading coefficient after your submission. Please note that the

at the point of submitting your application.

.

finalized number might be different from the one you confirmed

\

J

If you have credits from other universities/higher
educational institutions, please enter them in the yellow
boxes using half-width/one-byte alphanumeric digits
(default digits on English-language keyboards) .

After entering your credits from other universities/higher
educational institutions, click this button and the page will
refresh and display a recalculation of your total credits,
including those you just entered.

If entering credits from other universities, you are required to submit an English-language PDF transcript
from the awarding university via the "attachment™ button at the bottom of this page.



3-5. Filling out the Application Form (First choice)

At the beginning of the application for Short-Term Study Abroad Programs, please
select the program you wish to attend the most as your first choice.

_

I Short-term Study Abroad Program

Enter the following items.

Please make sure to enter all the fields referring to the instructions given in the Application Guidelines.
# Please use half-width characters to enter "Yaar."

First Choice Program

* The first choice program vou selected here will be shown in the "First Choice” box of the "Program of Choice" section, which is in the fpwe

this page.

You can only choose a program which currently accepts an application.
For the "Second Choice" and "Third Choice", only programs that are under the same category of call as your "First Choice” may be selef
You cannot apply for programs of multiple categories of call using one application form,
To check a category of call, please make a search using the "Program List".

# The items to be entered will change depending on program you choose.
If you select the first choice program, the items entered will be shown once again.

LTI 5. [ Ulas.aUT .U LURY UG 1y Ll | USY L] Lal HTpUssYUale.uUs TN ACCUUUT NGy — 1

L ——

Free Search : ‘ ‘

Filter | Clear

3% Ttems in blue will be entered in the application farm when clicked on.
% You can filter using country names, etc.

Once you select your first choice, the application form
related to your first choice will be shown.

*Each time you change your first choice, the form will
)e automatically refreshed. Please only start filling out
the information after you decide on the program you
“wish to apply for, because the application form may

differ by program.

*There are various types of Short-Term Study Abroad
programs, and we may consider the applications
concurrently. However, even if the application period
may be the same for certain programs, you must

Program call for o ; A
No. Vear AnSlication Program Name University Country Region
short-Term  Short-Term Winter Programs
1 2023 winter Study = administered by the Division for Global

Abroad Campus Initiatives University of University of California San Diego : United States of America North America
Programs California San Diego Winter Program

Programs can also be selected using the “Program Search” tool.

2022

Abroad Campus Initiatives P Universidad : Chile S RN
Programs Catdlica de Chile Onlins inter Program

Short-Term Short-Term Winter Programs

~\

Your first-choice program will be reflected in the “Program of choice”
in a later form. When you enter your second and other choices, you

will be able to choose a program from the same category as your first
choice.

\. J

\submit applications to each program separately.

J

University of Hawai‘i at Manoa and The Australian National University programs are only for undergraduate students who enrolled in or after April of 2018 and are not
in the final academic year. (if you are not targeted student, do not choose these program).

~ 8. Program of Choice

You can only choose a program which currently accepts an application.

For the "Second Choice" and "Third Choice”, only programs that are under the same category of call as your "First Choice" may be selected.
You cannot apply for programs of multiple categories of call using one application form.

To check a category of call, please make a search using the "Program List".

3% The items to be entered will change depending on program you choose.
Calculate the days

Short-Term Winter Programs administered by the Division for Global Campus Initiatives University of
California San Diego Winter Program

Enter name or details of courses of your preference, if any.

Prac A om [ ]/ /
Period
o | / (Year/Month/day)

® Second Choice

II
n

rogram ‘ Short-Term Winter Programs i d by the Division for Global Campus Initiatives University v




3-6. Filling out the Application Form (selecting a Program)

~ 8. Program of Choice
University of Hawai'i at Manoa and The Australian National University programs are only for undergraduate students who enrolled in or after April of 2018 and are not i i i
in the final academic year. (if you are not targeted student, do not choose these program). You r fl rSt Ch0|ce’ SeIeCted befo rel WI ” be refleCted he re .
You can only choose a program which currently accepts an application. YOU can nOt Cha nge YOU r fl rSt ChOICe from he re.

For the "Second Choice" and "Third Choice", only programs that are under the same category of call as your "First Choice" may be selected.
‘You cannot apply for programs of multiple categories of cal’ using onie appiicar on form.

U LIIEUN @ Laleyuly Ul wall, piease gk a sealon usiniy uie | Program List".

% The items to be entered will change depending on program you choose.

Yy 4B

Calculate the days

/ . . \
g:ﬁg;":e‘;r’ga\/:\Bt;;g:‘t:fgmr?g:spra:gn:é%stered by the Division for Global Campus Initiatives  University of { Plea Se enter the program pe rlod. (Agaln’ plea Se read the

- requirements carefully and make sure the dates, especially
% the year, are correct.)

e et e *Click “Calculate the days” on the upper right, to calculate
[ Short-Term Winter Pragrams administered by the Division for Global Campus Initiatives_University v | the number of days from the entered Study abroad period.

Enter name or details of courses of your preference, if any. [l
From |2023 /102w / |20%
4

to |2023 |/ 03~| / [10 v | (Year/Month/day)| 19 days

\_ J

Short-Term Winter Programs administered by the Division for Global Campus Initiatives University of California San Diego Winter Prdiram d d h d h | I b b I h

Notes Short-Term Winter Programs administered by the Division for Global Campus Initiatives The University of Adelaide Winter Program FO r yo u r Seco n a n t I r C O I Ces' yo u WI e a e to C Oose
Short-Term Winter Programs administered by the Division for Global Campus Initiatives Pontificia Universidad Catdlica de Chile Onlif# Winter Program . .

Short-Term Winter Programs administered by the Division for Global Campus Initiatives  Zhejiang University Cnline Winter Program p rog ra m s fo rm t h e sa m e Catego ry a S yo u r fl rst C h O I Ce .

Short-Term Winter Programs administered by the Division for Global Campus Initiatives  University of Hawai'i at Manoa Winter Program

Short-Term Winter Programs administered by the Division for Global Campus Initiatives The Australian National University Winter Pr

Filter § Clear
o \:I / / (Vear/Month/day) # Items in blue will be entered in the application form when clicked on.
% You can filter using country names, etc.

® Third Choice

Program

Program Call for 5 = 3
No. Vear: Application Program Name University Country Region
Short-Term = Short-Term Winter Programs
3 - winter Study  admiristered by the Division for Global

Abroad Campus Initiatives University of University of California San Diego : United States of America | North America
Programs  California San Diego Winter Program

Short-Term Short-Term Winter Programs

. " . ” Winter Study = administered by the Division for Global "
Programs can also be selected using the “Program List” tool. 2w e T Uty of | The Uy of Adelade il 107"
Programs Adelaide Winter Program




3-7. Filling out the Application FOrm (Language Proficiency~

¥ 9. Language Proficiency (It is not necessary to submit language proficiency. Please fill in

®)-

If you are not submitting any TOEFL iBT/IELTS scores, please state you are applying for programs which do not require submission of the scores on @.

Applications to Other Programs )

@ou submit TOEFL iBT or IELTS \

scores, enter a valid score and date
in accordance with the application
guidelines. Use half-width

TOEFLIBT | H [ H

(Automatic
Calculation) l:l
== | || I H | | | | |

'L Reason for not submitting TOEFL iBT/IELTS score :# Please complete if you are not submitting.
# Please state clearly if you are only applying for programs which do not require submission of TOEFL iBT/IELTS scores.

@ If you filled in @© and the reason is that your are currently enrolled in a degree course/program taught in English, please describ&ghe name of the
course/program.

‘ P

TOEFL iBT or name and scores of tests for languages other than English

1 Test Score
2| Test Score
g Test Score

4 | Enter test other than those shown abX

~ 10. Applications to Other Programs :
If applying (or planning on applying) to programs or events othel this program, please list the program names and [feriod.

Write down any other necessary
information based on the instruction.

™ characters when entering.

*If you enter your TOEFL iBT/IELTS scores in
the box above, you are required to attach
proof of these scores (submitting the form
without attachments will result in an error

stage). /

ﬂyou are not required to submit \
TOEFL iBT/IELTS scores, state you are

applying for programs which do not
require submission of the scores in

@).

*Completing this field deactivates the
option to ‘attachment’ at the bottom of this

page.

Select the required language proficiency
test level from the pulldown-menu.

11



3-8. Filling out the Application Form (special Notes~Essays)

Write down the necessary A
information based on the
instruction. )
r~ N
Choose “Yes” after reading the
If you pass the internal screening, would you like us to share your contact information (name and e-mail) with other instruction.
UTokyo students who are candidates for the same partner university to exchange information? \ y

®@ves ONo

(List your academic and employment )
history since high school and make

sure to indicate the year and month
clearly in Profile. Exceeding the
character limits will result in an error

kmessage.

ATLET PO Pation, maeie 1
your information (name and e-

®ves Ono

List your academic and employment history since high school.
If you have experience living abroad, list the country, duration and purpase.

J

(Compulsory/within 1,000 letters)

Write a brief note on any points you would like to highlight, such as extracurricular activities, volunteering,
personality, skills etc.

(Compulsory/within 1,000 latters)

(Compulsory/within 2,000 letters)




3-9. Filling out the Application Form (confirmation)

Applications without confirmations here in
accordance with the instruction will not be
accepted. Make sure to confirm them.

13



3-10. F|II|ng out the Application Form (Attaching Application Documents)

~ 20. Attachment *Please submit all documents in PDF format (not jpg, etc).

Please submit the necessary document(s) in accordance with the application guidelines. Only one file per item can be uploaded, so if there are more than two ( N

d ts, put them together | file. q
S Make sure to attach all required

Academic Record from | 7 EER |E§EE1’LT'¢‘-E:—_~‘?’U
External Studies . documents based on the
ol ol application guideline.

. J

Language Proficiency

Certificate (TOEFL BT~ || 27 T/VEER | @RENTLZEA

IELTS)

(All applicants) Written |ml ERENTLERA
Oath > 4 EAN Ly - =
Language proficiency e =

certificate (Other than | FrAILEER |ji—E?FET‘._C';‘-¥E‘.‘u

TOEFL iBT - IELTS)

* Only PDF-files can be uploaded/attached

* Only one file can be attached for each field
(e.g. you can only attach one file for the scanned copy of ‘Academic Record
from External Studies (transcript from other than UTokyo)’. If you have
scanned multiple pages of your student transcript consists of multiple files,
you must convert them into a single PDF file before submitting.)

14



4. Saving a Draft of an Application Form

“Application for Study Abroad Programs/Application ;87 ilKIEPGERES/H55)”-> “Save Draft (—IF{RTF)”

® This is the end of the application. When you make a new application, the “Overseas study PG
If you wish to submit the application form now, please dlick on the "Next" button and the page will . . . . "
Your application is not complete uniess you click on the "Submit" button on the confirmation seuese! appl |Cat|0n/app| |Cat|on OpenS as Shown. TO save a d raft Of yOUI’

(If the application has been successfully completed, the screen will then show "COM“‘

= application, click 'save draft’ (—B{RTF)

-
Back Takes you back to the previous paﬁ - -
-
Clear Clears all eng%eﬁc the initial state.
P——
-

Save Temporarily mporarily saves the contents.

Mext Takes you to the confirmation page.

rlf there are errors in your application, you draft will not

The following page should appear to confirm that be saved and an error message vylll.applear " red.'
Please amend all errors before clicking ‘save draft
your draft was successfully saved. again

o

Short-term Study Abroad Program

(Year of Study Abroad : 2021 UTokyo Short-Term Online Winter Programs)
I Short-term Study Abroad Program

(Year of Study Abroad : 2021 UTokyo Short-Term Online Winter Programs)

ADTS—HHBDET.

FRESEANLTSEA 5 )
Return to Application List Using the "Back” button of the browser causes errors. Please click on the "Return to Application List” to return to the start. 2%";2??%‘%? ]E%EEEE m’%j{%ﬁ%k%ﬁﬁ?kﬂ TRATAOLT 2S00,

Saved temporally.

X Please refer to the attachment at the end for the information which will be
checked when you save temporarily.

oEESEHR |
s/ye A
waE | msE =5 B2 EE i i
018- 2010 NS eosmss miEs Emas = == E‘?.!-EHJI g

When you next visit the "Application for Study Abroad Programs/ Application” page, your application will appear as a
'saved draft’ and an ‘edit’ (f&1E) button will also be displayed.

15




5. Submitting an Application Form

L ——
“Application for Study Abroad Programs/Application” ;87 RIEPGEREE/EH35) > “Application for Study
Abroad Programs/Confirmation” (B /REPGER 55 /MERT) : Submit (12 H)

E 2 HEECEDEFT.
o7 EECRRASE NESOELEUET. ———"[ Click ‘Next' (XR~) on the bottom-left of the screen, as shown ]

—
1

(. . e )

s If there are any errors in your application, the
application will not be submitted, and an error

Provided there are no errors, the “Application for message will be displayed in rgd, both afc t.he top
Study Abroad Programs/Confirmation (B/}GEPG of the page and next to each field containing the

- =\ . . rror. Revi [l errors (if any) and click "next’.
25 /HER)" screen will be displayed. \ ETor- Revise ali € ors (if any) and click ‘next /
e 7

Short-term Study Abroad Program I Short-term Study Abroad Program

(Year of Study Abroad : 2021 UTokyo Short-Term Online Winter Programs) (Year of Study Abroad : 2021 UTokyo Short-Term Online Winter Programs)

AAAEEREEL. ERATS Iy TUTLEEN AATS—HEDET.

TEEEAALTERL
BEmmEa0iE EBLANS, $EERCOWTRETAOLTIZSEW,
®ERD (] ABRERSSERR TANL T Eau,

e :
VS EARIEL A TEERRE HDET, SRS AR, [Click 'Submit’ (EBE%) on the bottom-left of ] * Attention *

(—ERE LB EET &t AZELYEMsoEE LIRS U?J -
——
-

You cannot make changes to an
application once it has been submitted.

the screen, as shown.

EZS s':‘_'!' -

lﬁ e EmeEERREE If you need to make changes, you must
| Upon successful submission of your application, ] contact the administrator and request
a completion message will appear on-screen. them to ‘return’ the form. However,
|80 o e o Gen o) you can still view and print your
=t by application after submission.
! mRERICEDS
® IR

e i3 S #2 HERID HmE
2018- 2010  EIIMe  Surmsie L SE e A1SD0ZF  2017/11/16

When you return to the "Application for Study Abroad Programs/Appllcatlon List” (,ﬂﬁ’*/ﬁ?
TEPGH 55/ B %4R) page, your application status will show as ‘submitted” (21458 7)

16




6-1. Application Form ‘Returned’ (Rejection)

Notification of return by e-mail or in “What’s New”

(D In the event that your application form cannot be processed due to various issues, you

will receive an automatically generated e-mail informing you that it has been returned.
* The automatically generated e-mail will be sent to the e-mail address you registered on UTAS. Therefore, please double check that your

address is correct and to check your inbox regularly.
* This automatically generated e-mail is sent from an outgoing-only e-mail address, “utas-noreply.adm@gs.mail.u-tokyo.ac.jp”. Please do

not reply to this address. You may also be contacted by a staff member regarding the return of your application.

In the event that your application has been returned, you will receive an email containing the following message:

Subject: [B/NRE] BB F 707 7 LBEFBERLOEBHMHE - [Study Abroad] Notification: Application for "Short-term
Study Abroad Program" has been returned.

Text:

T, BHEE RS LOBRBFNERLICAEY £ L7,

FE5ID : A180001

UTASIC TR ZFEF L T2 & Ly,

MAA —JLIFUTASA DIEESINTWE T,

MEEHEAT FLRDT=H, RA-LIZIHRELABAWVTLIEE L,

The application below for "Short-term Study Abroad Program" has been returned.
Application ID: "A180001" Please check UTAS for details.
2 Please do not reply to this e-mail as it has been sent by UTAS using an outgoing-only e-mail address.

e = & ¢ ¥ a 9w

t=) L =
HOME FEEE EE EMS%? SE Y 2SR T BT FHaEn 272 -0k EENGE
1]

(2 If your application has been returned, you

) s T will also receive a notification in the “What's

P e - =
_ FEOETIBDET. - o ” h
- bemtamens | | p— 5 New eader on UTAS.
U
. Pui—hoREEToTL -
&, 8 T — TN SRATESOI Q%&%?j [EfmETOUS Al BES2TOIS Al OUWTHRDE
}_ﬂ FEA A hhEREnEL jm&ﬁam;ﬂm;}% o Global '5&B L TLEEL.
= oy = -
A POREAETO T P s Bemmres. &<RELED2 TRABOAN BT EAL,
o — PeEFE. BECCTESETRANET, SEEROERTIROENE L ERLTIEE0,
[ :;‘:‘""E”wﬁtﬁ’;“ﬁ@ l HEERTLA G, CON— SN SORE RS RN E T, 17

8HE. CONA—THSHERES 0SS AO—BHRIES  JOJT ARR

Ol | | =rz0anziens

o AMITF11IR A TSNS | [TEuRcE T A= L | TARHRES T A= L | mi v admEsminl +« aa | B8~ flia




6-2. Application Form ‘Returned’ (Rejection)

If your application form returned after submission, you must revise and resubmit

N

SEHERR

v — - - S p—— e If your application form has been

returned, its status will appear as ‘review
i application’ (FREE=1E1E) and a ‘revise’
({&1E) button will become available.

UTokyo Short-Tne University of Tekye S
021  Termonine §
Winter o

Programs

* University of California San Diego  A180024  2017/11/02

' '
Short-term Study Abroad Program
(Year of Study Abroad : 2021 UTokyo Short-Term Online Winter Programs) *

Click “Revise” and open “Application for Study Abroad Programs”.
Comments from the exchange program staff will be displayed on
the top of the screen. A link to an attached file will also be shown,
if applicable. Please follow the instructions and revise your
application form.

W3EE : 2017117168

- TOEFLA I 7 CEFANFET T < 1220,
- 15 E¥EEET 2 EAONENEPTUNTVSLS T, 1478 (TRESEIZE)
HEEMSA. WIEL. BEREFToTFIV. EREET D 11/30 17:00)
ERLIA-F | BVSDE:
EEsnT—L eee
Email: cokpmopopmop.cp.jp TEL 03-5841-@@@E&
(FHo:00-17:00 F8=E)

ERELSHTFIL | £2oml400037274 x5y

J

S UEHS, SAERCTIRST ADUTIESL,
o =L

L Once you have finished editing, submit the application in the same way as the original. ]

If you have any questions about the applications being returned, please feel free to ask the
university staff members, whose number/email address is on the application guide.
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7. Deleting an Application
Save temporarily/ Edit the application-»Delete

F 3 MEECEDET. 4 . . o o -\
- A “Delete” button will be displayed when you open a saved application (“Application for
QU7 EECETREE. IEEOTEBICELET.

Study Abroad Programs/ Application”).
When the status of the application is in either the “Saved temporality” or “Revise” (needs

to be revised as it has been returned), it is possible to delete the application.
A 2t iamEEHELET. \_ Y,

—BEF —RBEFETFT.
X EREECERFE.

Web R—SHEOAYE—

[ Notification appears when you click “Delete”. ]

[ OK ] l Fwil |

[ Click “OK” and you will be taken to the page confirming deletion
when the application has been deleted.
Short-term Study Abroad Program

(Year of Study Abroad : 2021 UTokyo Short-Term Online Winter Programs)

ROl RT LELE.

HRERICES

> Please be aware that you cannot restore an application once it has been deleted.

2 If you cancel an application that has already been saved, please make sure to delete all unnecessary data. Any
remaining data may cause an inconvenience if you make a new application.

2 If you cancel an application after it is returned, please inform the relevant university staff member of the cancellation .
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8. Printing an Application Form (if necessary)

.
“Appllcatlon for Study Abroad Programs/Application” (B2} il EPG R EE/H 5512 #R) >”Print and Print
Preview” (Z88 - ENR)

SESFERITREAR S8 - HRl M D SHEoTLEAL. SEREDES - HRIEOY( > KorEsE7. > After saving a draft or submitting

emEiA your application, the “Print and
WA | EeE w2 #2 "D | s@E | sweas | 2P| EASES | Print Preview"” button will appear
2021 “Term onin e | niversity of California San Diega —RET =il == | (29 am ) (BE
P:;gém I

| whmmessEEoER Clicking “Print and Print Preview” opens the “Application for Study Abroad
EEEEHRIT S ES R COER ST TS,

ep— S e o o o e s e e =) Programs/Print and Print Preview” (B7MNGEPGHR S,/ S8 - EN) page.
e To print, click “print this page” (Z DX —2 Z IR %).

(Year of Study Abroad : 2021 UTokyo Short-Term Online Winter Programs)

S e 0 FR)
ESEAACEEN VIAR—REEUERE UTLEEW |
r— ( )
BN REPG S = A standard print dialog box will open (may differ from one pictured
here depending on your OS, printer, etc.). Change the settings as
{ H ?
S W necessary and select ‘print’.
J| ermmus  oeas:zo1s-2010 mem emms \ )
. ' ‘ SIEROR, ST -THENEANL 123 23
S Y The application form will be printed. CEr ) Laems ][ 570
WEESR - . .
s > Please note that attached files will not
be printed.
3 Bt
TEEmn SEID
SEAR 19316117 R 25 (20174F4F18 HHL)
am
(oL EES
e 2¢You cannot make changes to an application once it has been submitted. If
you need to make changes, you must contact the administrator and request
—ASAem - them to ‘return’ the form. If you want to check the details of your
EL L i E-Mall ¥M#F

il

application after submission, please do so from this page.
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9. Status of Application

“Application for Study Abroad Programs/Application List @Status of Application

o BHETR
ol o =
2021 o University of California San Diega

Winte
Programs

[ The current status of your application is shown in the “Status”

Status Condition

Saved Your application has been saved. (You are
temporarily still able to edit it.)

> The result will be displayed after the

Submitted Your application has been successfully university’s internal selection process.
successfully submitted. (You are no longer able to edit > If your application is to be screened by the
it.) host universities you are applying to, the

result will be displayed after the selection

Revise Your application has been returned after process of the host university.

submission. (You are able to edit it).

J Programs you have been selected for will be highlighted in red, and details of the results are displayed in the status boxes.
“Selected as a candidate” (¥£& F]): you have passed the internal selection and will be recommended to the host university.
“Admitted successfully” (3 A A]): you have successfully been accepted by the host university you applied to.

@ Application Status
i e s Study Abroad
Frugean Cafl fc_r Application Partner University/Program of Choice At il Asi ol Status Fdhd e Scholarships
Year Application D Date Results
Results
The s -
University of 5 Th-.—:: University of Tokyo Short-Term . .
hort-term Study Abroad 2 o o clacted 2 applicatior -
2021 Tokya Short- | Snort-term Study Abroad  SRp2c o AEERIRE StmmEE frog s C210078 | 202107715 | ~elecedasa . No application Review/Print
4 . | Program University of Indonesia Online candidate data available
Term Onfine 15
Summer P Summer Program: UL - CREATES 2 1




10. Confirmation of results

(D UTAS will automatically send you an email on the day the results are released.

*The email will be sent to the address you have registered in UTAS. Please check your email settings so that you are able to receive it.
*The email is sent from a send-only address, so please do not send any reply this address.
* You may also receive another email from staff members. In this case, you may not be notified of the result on the same day as UTAS.

[Example of email] Notification of release of selection results

Ha - [BARE] BB F 700 7 LiERBA - [Study Abroad] Notification: Result of Screening "Short-term Study Abroad Program"
A
EFTMBY BEOHRENIFERINE LI, A7 A &, BATGEPGRBEMA bR L TSI,
X5 : 22Hh
OB © 2024
SE& [ - 68l
KARA —ILIFUTASH LEREEN TV T,
KEEEMRT FLADIH, RA-VIZIHRELGEWTLIEE WL,

"Short-term Study Abroad Program" Screening: screening result is now available. Please check from "Application for Study Abroad Programs" after
you have logged on.

Program Type: Short-term

Program Year: 2024

Call for Application: 68

2 Please do not reply to this e-mail as it has been sent by UTAS using an outgoing-only e-mail address.

2 (Cf. page 21) The results can also be seen in the “status” column of the UTAS on the day of

release.
@ Application Status —
foioas e . Study Abroad
Frugean Cafl fc_r Application Partner University/Program of Choice Application | Application Status Scholarships Scholarships
Year Application D Date Results
Results
The - "
Uriversity of . The_ u '\|::ve-'5|t\,f of Tokyo Short-Term : .
&) -t Study Abroad - rar s slacted = a catior -
2021 Tokyo Short- | Short-term Study Abroad  SESECEEHIE N Bt ais s C210078 202107715 [ oclededasay: Mo application Review/rint
% - i Program University of Indonesia Cnline candidate data available
Term Online T
Summer P Summer Program: UL - CREATES




11. Inquiries about Exchange Programs

@ Inquiries about the application system for exchange programs:

International Education Promotion Group, Education and Student Support

Department
Email - studyabroadfairadm@gs.mail.u-tokyo.ac.jp

*If you experience errors in the system, please inform us of your student number, applicant number, the name of
the pages you are having trouble with and the nature of the problem.

*The International Education Promotion Group is only in charge of “Overseas Study” on the UTAS; Please contact
other departments for other functions.

* As indicated on page 6, “2. Basic Information” and “4. Emergency Contact Details of Next-of-Kin etc.” on UTAS
cannot be filled out or be changed on the application screen. If students wish to fill in or change these sections,
please inquire through the related office of the faculty or graduate school to which you are affiliated. Please
make sure that the correct information is in all the sections by the time of application. (Note that Int’l Education
Promotion Group cannot deal with the matter).

¢ Inquiries about the contents of exchange programs (e.g. information on the
application, contents of programs)

Please contact the department listed in the guidelines of each program.
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Thank you!

Now open UTAS ‘ ........
and APPLY! -

Application procedures guidance

The Center for Global Education Short-Term Study Abroad Programs

The University of Tokyo 24



