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[Notice for Submission of Missing Documents]

1. Submit any missing documents via email attachment. However, for documents requiring the
original, such as the "Certificate of Residence," or "Taxation (Income) Certificate," use one of the
following submission methods:
« Send by registered mail (enclose a note indicating it is a missing document for tuition
exemption, along with your student ID number and name).
o Submit directly to the designated office below.

2. If you cannot provide certain documents at the time of application, indicate this on the checklist

or include a note. Missing documents should generally be submitted within one week of the
application submission date.

3. If the tuition exemption office requests additional documents after your application, you must

submit them by the specified deadline. If you cannot meet the deadline due to unavoidable
circumstances, be sure to contact the office in advance.
4. Failure to submit documents by the deadline set by the tuition exemption office, without prior

communication, will result in disqualification from consideration.

5. Ensure that the phone number and email address registered on UTAS and listed in your
application form are valid and actively in use.
6. The tuition exemption office may contact you. If you have voicemail or call-blocking settings

enabled, make sure to adjust them to receive notifications.
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Only for students who entered :

+ The College of Arts and Sciences

» Graduate School of Arts and Sciences

+ Graduate School of Mathematical Sciences)
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E-mail: s-shikin.c@gs.mail.u-tokyo.ac.jp
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