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University—wide Student Exchange Program (USTEP) Application Documents Checklist
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Check to make sure you have completed every section.
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Did you register an email address that can be reliably contacted by the International Education Promotion Group

during and after the selection process? (Please avoid using iCloud email addresses, as there have been frequent

cases of communication issues with them.)
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Make sure to consult the relevant section of the faculty/graduate school that you are scheduled to belong to at
the time of the study—abroad and receive explanations on the points to be noted concerning study—abroad,
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Have you checked your scheduled time of graduation/completion? (Confirm that you are not due to graduate, or
advance to a graduate school while studying abroad.)
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(Only relevant if you wish to advance from the Junior Division to the Senior Division).
Do you satisfy the eligibility/requirements on Appendix 1?
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Is the period of study—abroad written correctly?
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Does the desired faculty/graduate school accept exchange students?
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6th choice |Do you meet the required eligibility criteria?
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i.e. Number of completed semesters, etc.
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If you have selected at least two partner universities in the item “9. Partner University of Choice” of the
application form on UTAS and indicated among any of your choices that you will accept the offer of one
semester even if only one semester is allowed, have you clarified your preference between your choices? If you
prefer to study abroad for only one semester at your higher choice, please select “I prioritize the partner
university of my choice”. If you prefer to study abroad for one academic year (two semesters) at your lower
choice, please select “I prioritize the duration”.
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Please ensure that the “16. Research or Study Plan While at Your University of Choice” of your UTAS

application meets all of the following criteria. Applications that do not clearly demonstrate your research or

study plans and lack the actual course names and specific details of your study/research plans at the desired

partner institutions will not be considered for selection.

+Fill out a study plan for all the partner universities you wish to apply from your first to sixth preference.

*Research which specific courses you wish to take at each partner iniversity through their website or other

sources, clearly specify the actual course names, and describe the details in line with your study abroad

objectives as much as possible.
-In addition to the above, graduate students must also clearly state their research/investigation topics and the
expected outcomes.
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Make sure you have completed every section. (Including the signature from your parents/guardians.)
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Make sure to ask your assessor to submit the letter.




