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0. Notes

- Using the "Back" button of the browser may cause errors. Please use the
"Back" button at the bottom of the page.

- If an error occurs, please click the “Overseas Study” tab and return to the top
page for Overseas Study.




1. Opening the “Overseas Study” Page
@ Select the “Overseas Study” tab on the UTAS homepage

- The ‘help’ button opens a new window
Student 1D . . . .

L -~ containing detailed explanation of the

Faculty/Graduate E2TeNLECEEILILERe LR Academic . .

school of Medicne Year page you are currently viewing

# Please carefully read and understand the Application Guidelines before starting to complete the application.
# The submission deadline defers depending on the affiliation and call for applications. Check the instructions given in the
Application Guidelines and the notification by the affiliations.

% You cannot apply through this page outside of the application periods.

@1 y-wide Student ge Program (USTEP)
© Long-term Study Abroad Program
O Short-term Study Abroad Program

H:Note that this column “Study Abroad
Scholarships Result” is not currently being
used to record information, therefore will
display “no application” or blank

regardless of your actual application status.

Application

D Date Dk Results

2018/04/21 amz . ::t:p::m Review/Print

018 of  Program PISIEd  yryversiies (2018, summen) ABARY 190014
Summer Camp

and results of your applications under

Call for : Scholarships
Applicati Application
Programs by . : .
the o5 :_. ¢ AD ‘ S Organize
association  Short-term Study Abroad by the association of intermnational Selected as a Mo application _ -
2018 of Program passed - universities (2018, summer) AEARU CaRonty 2018/04/21 candidate data available Review/Print
intermational 2018 m - Summer EHITR 3
u




2. Selecting Programs

D Please select the program you wish to apply for. |please visit UTokyo’s “Go Global” website
and carefully read the application
guidelines and instructions for each

Bl ganle fo Y "Long-term Study Abroad Program" or "Short-term Study Abroad Program" from:this page. progra m _befo re a pplyl ng. https..//www. u-
——— === { o kyo.ac.jp/adm/go-global/en/index.html

# Please carefully read and understand tije Application Guidelines bf§fore starting to complete the application.

Please go

Tk all

3 The submission deadline defers dependiig o an for applications. Check the instructions given in the
Application Guidelines and the notification by the affiliations.
# You cannot apply through this page cutside of the application periods.

® List of programs open for application Prograny List
® Starting the Application:
Sefecteither "USTEPR", "Long-term Study Abroad Program” ar "Shori-term Study Abroad Program” and dlick on the "Next” button.

(2 University-wide Student Exchange Program (USTEP)
() Long-term Study Abroad Program
(® Short-term Study Abroad Program

(2 First, select the category of programs you wish to apply for:
“Short-Term Study Abroad Program”

~ Short-term Study Abroad Program
°
Then click “Next” =TT R —— e : -
. o. Yoar ALplication rogram Name niversity ountry egion
short-Term  : Short-Term Winter Programs
1 2022 \N’\rWAtE:DSa%de ggm';iﬁ:ﬁﬁk:g?euE‘I:;';C}JFZF ?.Lc\\?slma University of California San Diego ~ United States of America : North America
Programs San Diego Winter Program
& If you currently have an incomplete application under one of the ShortTerm - ShortTem Winter Programs
e o Winter Study : administered by the Division for Global " 2
. . . 2 2022 Abroad Campus Initiatives The University of The University of Adelaide Australia Oceania
three categories above, you cannot make another application under Programs adelade Winer Progrom
. . . . Short-Term  : Short-Term Winter Programs 3
the same category until the previous application has been 5| g | Wik Shoy ekl by e Dl | Pl sl i | Sorbitis
. . . . . . Programs Catdélica de Chile Online Winter Program
completed. Attempting to submit a second application will result in e S
4 2022 Winter Study : administered by the Division for Global Zheiiang Uni o s
a n e rro r m essage Abroad Campus Initiatives Zhejiang University N Univeraty Lt =
. Programs Online Winter Program
v H H H H Short-Term | Short=Term Winter Programs
>'< |f t h e a p p I Icatl O n pe rl Od h a s C | osed O r IS n Ot yet O pe nl 0 r yo u a re 5 2022 \’mr:;rroiaudy Egm'giffg;;x;?euE":f;';gfg; SI&DVE:‘I,‘ University of Hawai'i at Manca United States of America | North America
HP—. H Programs at Manoa Winter Program
not eligible to apply for any programs at that time, an error message
g p p y y p g ’ g Short-Term  : Short-Term Winter Programs
H H A A Winter Study : administered by the Division for Global The Australian National
will appear when you click "next’. o w2 VUEA™ Compus Iustes The Asalan Unversty Ao e
Programs National University Winter Program




3-1. Filling out the Application Form (basic information)

Please fill in all sections from top to bottom. Follow the instruction in blue on the
screen and make sure to fill in all sections.

I Short-term study Abroad Program :

Enter the following items.

Please make sure to enter all the fields referring to the instructions given in the Application Guidelines.

% Please use half-width characters to enter "Year".

# Using the "Back” button of the browser causes errors. Please use the "Back” button at the bottom of the page.

First Choice Program

* The first choice program you selected here will be shown in the "First Choice" box of the "Program of Choice" section, which is

this page.
You can only cheose a program which currently accepts an application.

You cannot apply
Te check a categ

# The items to b

First Choice

Short-Term Winter Programs administered by the Division for Global Campus Initiatives University of California San Diego Winter Prc
Short-Term Winter Programs administered by the Division for Global Campus Initiatives
Short-Term Winter Programs administered by the Division for Global Campus Initiatives
Short-Term Winter Programs administered by the Division for Global Campus Initiatives
If you select the | short-Term Winter Programs administered by the Division for Global Campus Initiatives
Short-Term Winter Programs administered by the Division for Global Campus Initiatives

The University of Adelaide Winter Program
Pontificia Universidad Catélica de Chile Onlj
Zhejiang University Online Winter Program

University of Hawai'i at Manoa Winter Progr.
The Australian National University Winter Prf

S | Short-Term Winter Programs administered by the Division for Global Campus Initiatives

University v |

l; Search can be done using the "Program List".

»! Once you select your desired category of program, you will be

directed to an application form.

X If you selected “short-term”, you will be asked to select a sub-
category of short-term programs you wish to apply for from a
drop-down menu before filling out the form.

\

For the "Second Ghrira" and "Third Chaica! anhi nrnarmme that ara vndar tha cama ratannn: af call ac e "Eirck Chaica' mmau bha \

* For questions with multiple choices, click on the gray arrow to
display the options.

* When provided, please read all instructions carefully.

* Please use half-width/one-byte alphanumeric digits (default
digits on English-language keyboards) when entering your date
of birth.

* Required fields displayed are denoted with the word

\ “compulsory” in red. j

K Errors are not checked ‘as you go’, but only once the form has been submitted.
If your form contains errors, the fields that require correction will be denoted in red at the top of the page and beside the

corresponding fields.



3-2. Filling out the Application Form (basic information)

Details already registered on UTAS (name, contact number, affiliated department, etc.) are

automatically filled in.

v 1. Name

Enter your name as written in your passport.
ol 1 e
Character
b A
“furigana” ‘ =

In English as
written in your l

passport

~ 2. Basic Information

Ll
:
dfemale

Oves ONo ® Exemption (Japanese national)
% (If other nationality) Please tick relevant box.

Application ID
_ 20 years old (as of 1 April 2018)

¥ 3. Contact Details

ol lwe ([l b

o EEE——
= N
¥ 4. Emergency Contact Details of Next-of-Kin etc.
e [RFRST
Telephone | W]
EEE o 1
- = —

: N

v 5. Current Academic Affiliation and Year
School of Medicine
s

Faculty/Graduate
School

Date of .
Enroliment 2016/04

Faculty of Medicine

X The following fields will be completed
automatically based on your information
registered on UTAS:

Name

Basic information

Contact information
Emergency contact information
Affiliated department

Year of study

If any of the above are incorrect, please amend your

details via the “Student Information” tab on the

UTAS homepage. If you cannot change the

information, please ask the relevant section of the

faculty or graduate school of your affiliation. Please
note that the International Education Promotion

Group (studyabroad.adm[atmark]gs.mail.u-

tokyo.ac.jp) cannot deal with the matter).

ﬁll notifications regarding your application will be sent to\
this email address (your registered email address on

UTAS). Please enter an e-mail address that can receive

files as attachments and check the e-mail inbox regularly
following your submission. No mobile phone and iCloud
addresses!

2 You can edit your registered email by clicking the

“Student Information” tab on the UTAS homepage, and

Qen selecting “email settings”. j




3-3. Filling out the Application Form (utokyo Affiliated Department)

~ 6. Academic Affiliation and Year at Time of the program period

Department: If you will be a graduate student, please clarify the pragram you will be enrclled In: Master's Program or Doctoral Program, (ex. Area Studies, Master’s
Program)

Faculty/Graduate }
Schaol | =

Department

If it has not been decided yet, please enter "TEA",

f Academic Year

Date of

Gyou do not have a supervisor or equivalent, write ‘no \
supervisor’ in this space. If you already have a supervisor or
equivalent at UTokyo, write their name in the space. You
must notify them of your application to the program in
advance and receive approval from the supervisor. Then fill

('>:<Be sure to enter the department you will
be affiliated with at UTokyo at the start of the
program, even if your current affiliation is

in the date you received approval in the application on “17.
Qpproval of your academic supervisor”. )

different.
. J
4 N
Enter the official names of your affiliation.
For postgraduate students, please indicate your
program (Master’s/doctorate).
G y




3-4. Filling out the Application Form (Gpra Grading Coefficient)

University-wide Summer/Winter Programs
do not require students to enter credits from institutions other than UTokyo.

Grade Point 2.93 (BA:2.93 MA:0.00 PhD:0.00)

Grade Point 2.94

Number of Credits from | Number of Credits from = Grade Point x |
External Studies Studies at UTokyo i

) | Total | BA | MA | PhD | Tok

0

Grade Point x -
: Number of
: Credits

Total




3-5. Filling out the Application Form (First Choice)

At the beginning of the application for Short-Term Study Abroad Programs, please

o

I Short-term Study Abroad Program

Enter the following items.

Please make sure to enter all the fields referring to the instructions given in the Application Guidelines.
* Please use half-width characters to enter "Year."

First Choice Program

*The first choice program vou selacted here will be shown in the "First Choice” box of the "Program of Choice" section. whieh is in the
this page.

You can anly choose a program which currantly accepts an application.

Forthe "Second Choice" and "Third Choic2", only programs that are under the sasme category of call as your "First Choice" may be sele|

You cannot apply for programs of multiple categories of call using one application form.
To check a category of call, please make a search using the "Program List".

# The items to be entered will change depending on program you choose,
If you select the first choice program, the items entered will be shown once again.

First Choice '
Program
TRy Search can be done using the |"Program List".

T s

7 UGS aUTTLG G Ryt ) LT UV e Ca I Us Sy u o e.ut s O CA= O U T

Free Search : | |

Filter § Clear

% Ttems in blue will be entered in the application form when dlicked on.
% You can filter using country names, etc.

Program Call for i 5 5
No. Vear Application Program Name University Country Region
short-Term  Short-Term Winter Programs
Winter Study  administered by the Division for Global S . 8 ’ ;
1 2022 Abroad Campus Initiatives  University of University of California San Diego | United States of America North America
Programs  California San Diego Winter Program

Programs can also be selected using the “Program Search” tool.

2022

Abroad | Campus Initiatives Pontificia Universidad © Chile e FRURLATETE
Programs Catdlica de Chile Online Winter Program

Short-Term ___short-Term Winter Programs

~\

Your first-choice program will be reflected in the “Program of choice”
in a later form. When you enter your second and other choices, you

will be able to choose a program from the same category as your first
choice.

.

J

select the program you wish to attend the most as your first choice.

related to your first choice will be shown.

the information after you decide on the program you
““wish to apply for, because the application form may
differ by program.

*There are various types of Short-Term Study Abroad
programs, and we may consider the applications
concurrently. However, even if the application period
may be the same for certain programs, you must
Cubmit applications to each program separately.

Once you select your first choice, the application form

*Each time you change your first choice, the form will
| _be automatically refreshed. Please only start filling out

J

~ 8. Program of Choice

University of Hawaii at Manoa and The Australian National University programs are only for undergraduate students who enrolled in o after April of 2018 and are not

in the final academic year. (if you are not targeted student, do not choose these program).

You can only cheose a program which currently accepts an application.

For the "Second Choice" and "Third Choice”, only programs that are under the same category of call as your "First Choice" may be selected.
You cannot apply for programs of multiple categories of call using one application form.

To check a category of call, please make a search using the "Program List".

# The items to be entered will change depending on program you choose.

Calculate the days

Short-Term Winter Programs administered by the Division for Global Campus Initiatives University of
California San Diego Winter Program

Enter name or details of courses of your preference, if any.

From VT |
to | | 7 [~] 7 [_~] (Year/Month/day)

® Second Choice

] 3
Eigng

\ Short-Term Winter Programs administered by the Division for Global Campus Initiatives University \
N (s svi o boetolibin s s st E s v lBaecoiiirs. 6 s




3-6. Filling out the Application Form (selecting a Program)

~ 8. Program of Choice

University of Hawai'i at Manea and The Australian National University programs are only for undergraduate students who enrolled in or after April of 2018 and are net

in the final academic year. (if you are not targeted student, do not choose these pregram). Yo u r fi rSt c h o i Ce' Se | eCted befo rel Wi I I be refl eCted h e re *
You can only choose a program which currently accepts an application. YOU Ca n nOt Ch a nge yOU r fl rSt ChOlce from h e re .

For the "Second Choeice" and "Third Choice", only programs that are under the same category of call as your "First Choice" may be selected.
You cannot apply for programs of multiple categories of cal’ using viie appicar on form.
WU LIELR @ Latsyuly Ui Lan, piease |iare a ssaiu using e | Program List”.

# The items to be entered will change depending on program you choose.

&
[ Please enter the program period. (Again, please read the ‘
requirements carefully and make sure the dates, especially
the year, are correct.)

Calculate the days

Short-Term Winter Programs administered by the Division for Global Campus Initiatives University of
California San Diego Winter Program

AL A A R ) *Click “Calculate the days” on the upper right, to calculate
L n oice

‘ Short-Term Winter Programs administered by the Division for Global Campus Initiatives  University v ‘ t h e n u m be r of d ays frO m t h e e nte red St u dy a b roa d pe riod .

Enter name or details of courses of your preference, if any. [l
From [2023 J |02w]| / (20w

to [2023 |/ [08v] / [10v] (Year/Month/day){[19 days

From [~/
o[ s [ v (Year/Month/day)

J

@ Third Choice

Short-Term Winter Programs administered by the Division for Global Campus Initiatives University of Califarnia San Diego Winter Prdfiram FO r yo u r seco n d a n d t h | rd C h O | ces yo u wi I | b e a b I e to C h Oose
Shert-Term Winter Programs administered by the Division for Global Campus Initiatives  The University of Adelaide Winter Program ’
Short-Term Winter Programs administered by the Division for Global Campus Initiatives Pontificia Universidad Catdlica de Chile Onlingg Winter Program . .

programs form the same category as your first choice.

Short-Term Winter Programs administered by the Division for Global Campus Initiatives  Zhejiang University Online Winter Program
p—
Filter || Clear

Short-Term Winter Programs administered by the Division for Global Campus Initiatives  University of Hawai'i at Manoa Winter Program
Short-Term Winter Programs administered by the Division for Globa! Campus Initiatives  The Australian National University Winter Pre

o[ s [V | (Year/Month/day)

# Items in blue will be entered in the application form when dlicked on.
% You can filter using country names, etc.

Program Call for

No. Year: Application Program Name University Country Region
Short-Term  Short-Term Winter Programs
i o winter Study  administered by the Division for Global

Abroad Campus Initiatives University of University of California San Diego : United States of America  North America
Programs California San Diego Winter Program

short-Term  Short-Term Winter Programs

Programs can also be selected using the “Program List” tool. 2 Y it el | UMty of e Al sk

Campus Initiatives The University of 10
Programs Adelaide Winter Program




3-7. Filling out the Application Form (Language Proficiency~
Applications to Other Programs )

@ou submit TOEFL iBT or IELTS \

é)g Language Proficiency (It is not necessary to submit language proficiency. Please fill in SCo reS, enter a valid score and date
If you are not submitting any TOEFL IET/IELTS scores, please state you are applying for programs which do not require submission of the scores on @. in daCCo rdance With the application
e \ guidelines. Use half-width

T I [ 1 R — Pl characters when entering.

s | || I H || | | | *If you enter your TOEFL iBT/IELTS scores in
'L Reason for not submitting TOEFL iBT/IELTS score 3# Please complete if you are not submitting. the bOX d bOVE, y0U are req u|r8d tO atta Ch
% Please state clearly if you are only applying for programs which do not require submission of TOEFL iBT/IELTS scores. proof Of these scores (su bm|tt| ng the form

without attachments will result in an error

@ If you filled in @© and the reason is that your are currently enrolled in a degree course/program taught in English, please describ®¢he name of the sta ge) /
course/program.

P

TOEFL iBT or name and scores of tests for languages other than English

it Test Score
2 Test T Score
% Test Score

4 | Enter test other than those shown abi

ﬁyou are not required to submit \
TOEFL iBT/IELTS scores, state you are

applying for programs which do not
require submission of the scores in

@).

*Completing this field deactivates the
option to ‘attachment’ at the bottom of this

page.

~ 10. Applications to Other Programs

If applying (or planning on applying) to programs or events othel this program, please list the program names and [feriod.

Write down any other necessary
information based on the instruction.

Select the required language proficiency
test level from the pulldown-menu.

11



3-8. Filling out the Application Form (special Notes~Essays)

If you pass the internal screening, would you like us to share your contact information (name and e-mail) with other
UTokyo students who are candidates for the same partner university to exchange information?

®vas ONo

After participation, if there is a prospective student who wishes to hear past participant's experience, can we pass
your information (name and e-mail) with them?

®@vas ONo

List your academic and employment history since high school.
If you have experience living abroad, list the country, duration and purpose.

(Compulsary/within 1,000 letters)

Write down the necessary
information based on the

instruction.

4 N
Choose “Yes” after reading the
instruction.

G 4

(List your academic and employment )
history since high school and make

sure to indicate the year and month
clearly in Profile. Exceeding the
character limits will result in an error

Write a brief note on any points you would like to highlight, such as extracurricular activities, volunteering,
personality, skills etc.

(Compulsary/within 1,000 letters)

(Compulsary/within 2,000 letters)
|

\_message. )
State purpose or reason in around
400 letters in Japanese or 250 words
in English per program you chose in
“8. Program of Choice. Exceeding the
letter limits will result in an error

message. Try to write in a reader-
friendly manner.

\_ /

12




3-9. Filling out the Application Form (confirmation)

16. Confirmation

After reading “2. Program Features” in the
Application Guidelines and Oath of
Understanding Terms and Conditions,
please describe the mindset with which
you wish to proactively participate in the
program. Please write approximately 400
characters in Japanese or approximately
250 words in English (Maximum 500
characters).

\_ /

Applications without confirmations here in
accordance with the instruction will not be
accepted. Make sure to confirm them.

13



3-10. F|II|ng out the Application Form (Attaching Application Documents)

¥ 19. Attachment *Please submit all documents in PDF format (not jpg, etc).
Plegse submit the necessary document(s) In accordance with the application guidelines. Only one file par item can be uploaded, so if there are more than two ( N

d ents, put them together ir file. q
S Make sure to attach all required
_ documents based on the

Copy of page in passport | Tr-ILEER |E}Fi?'i‘ﬂ'rf'u-‘-§z‘r'u appllcatlon gL”deIlne

with your photo

Academic Record from | 7L EER | EBiRENTULEEA
External Studies ———

Language Proficiency _’7 e i k J
Certificate (TOEFLiBT - || 27 TAEER |BReNTLEEA

IELTS)

(AL applicants) Written | 5 2w aR | e Ty A

Language proficiency T——
certificate (Other than | 7 LZEER | BRENTVERA
TOEFL iBT - IELTS)

* Only PDF-files can be uploaded/attached

* Only one file can be attached for each field
(e.g. you can only attach one file for the scanned copy of ‘Academic Record
from External Studies (transcript from other than UTokyo)'. If you have
scanned multiple pages of your student transcript consists of multiple files,
you must convert them into a single PDF file before submitting.)

14



4. Saving a Draft of an Application Form

“Application for Study Abroad Programs/Application ;B KXEPGE 55/ :5)" > “Save Draft (—BF{R1F)”

@ 'This & the end of Sie appication. When you make a new application, the "Overseas study PG
If you wish ta submit the application form now, please clicic on the' "Next" button and the page will . . . . "
‘ﬁ'n\:}r application is not cnm]gllite uniess you d]ckpt‘)n the "Submit" button on the mnﬁr‘mattgng appl |Cat|on/app||cat|on Opens as ShOWI’]. TO save a d raft Of yOUI‘
(If the application has beer succassfully completed, the screen will then show "ch’- . . . i ' 5=
" application, click 'save draft’ (—F&TF)
-
Back Takes you back to the previous paﬁ - - =
. - .
Clear Clears all entri - ed to the initial state.
S—— - J v

= el
Save Tempaorarily mporarily saves the contents.

Next Takes you to the confirmation page.

rIf there are errors in your application, you draft will not

. . be saved and an error message will appear in red.
The following page should appear to confirm that Please amend all errors before clicking ‘save draft’
your draft was successfully saved. again

Short-term Study Abroad Program
(Year of Study Abroad : 2021 UTokyo Short-Term Online Winter Programs)

Short-term Study Abroad Program
(Year of Study Abroad : 2021 UTokyo Short-Term Online Winter Programs)

AHTIS-pwmnET.

TREEFEAALTLESLL
gy ——— e : = e . s - BETHCEECIsERES FRSE LTS, BEERICDUTRETAOLT EZW
Return to Application List  Using the "Back” button of the browser causes errors. Please click on the "Return to Application List" to return to the start, e HEse i 5
ke lclisdd - - - WEBD FEl ANBSEESERE eADL TSR

Saved temporally.

X Please refer to the attachment at the end for the information which will be
checked when you save temporarily.

eHEIUIR |
p - Hw EEE
ke =& B &2 HEEID o EeciE
2018 - 2010 S Sorcmaiee Eigm EmeT = EEil a8 - g l i

When you next visit the “Application for Study Abroad Programs/ Application” page, your application will appear as a
'saved draft’ and an 'edit’ ({&1E) button will also be displayed.

15




5. Submitting an Application Form

L
“Application for Study Abroad Programs/Application” ;BN /EPGHI 55/ EE) > “Application for Study
Abroad Programs/Confirmation” (BN X EPGHR 5 /FEES) : Submit (FEH)

E 2 HEECEDFT.

oUr  EEeETAEE. EEORSRLES. ___——"[ Click ‘Next' (Zk~\) on the bottom-left of the screen, as shown ]
= BHEE I

If there are any errors in your application, the
application will not be submitted, and an error

Provided there are no errors, the “Application for message will be displayed in rgd, both afc t.he top
Study Abroad Programs/Confirmation (B4 GEPG of the page and next to each field containing the

= =\ . . rror. Revi Il errors (if any) and click "next’.
BB 25 /MEER)" screen will be displayed. \ 5for- nevise all € ors (if any) and click ‘next /
R '

N

Short-term Study Abroad Program _ _ Short-term Stucy Abroad Program

(Year of Study Abroad : 2021 UTokyo Short-Term Online Winter Programs) (Year of Study Abroad : 2021 UTokyo Short-Term Online Winter Programs)
AHREE RS, mERS TR S LTSRN, AHTS—hEnET.

-LER FEERE LTSRS
T SRRSO SEESF RS R LA S, BEERICDOULTERET ANL T ESW

— HEHD [l AEEFEEEacATL TS

LY e | i B [ N . 1 pl =
L;s?zﬁﬁfgﬁggg%ﬁﬁﬁﬁgﬂ%éﬁ(ﬁg= - Click 'Submit’ (E8£%) on the bottom-left of * Attention *
—RRAURRICEEEADIR. AEEEEn SRR LTS - You cannot make changes to an
— the screen, as shown. -t _ ,
a D G e I application once it has been submitted.

If you need to make changes, you must
Upon successful submission of your application, ] contact the administrator and request

a completion message will appear on-screen. them to ‘return’ the form. However,
| exomes  omee:208-200 mEm:Emsm

you can still view and print your
ottt application after submission.
| smERICES
e HEETR
. g EhETE
e s s == =zE cid B
2018 - 2019 it L R S ] Eizs FEAT Al1E0027 2017711116 =T E==11] F=il =5 - i

When you return to the “Application for Study Abroad Programs/Application List” (4% ]
16

EPGH 55/ H B %R) page, your application status will show as ‘submitted’ (152 7))




6-1. Application Form ‘Returned’ (Rejection)

Notification of return by e-mail or in “What’s New”

(D In the event that your application form cannot be processed due to various issues, you

will receive an automatically generated e-mail informing you that it has been returned.
* The automatically generated e-mail will be sent to the e-mail address you registered on UTAS. Therefore, please double check that your

address is correct and to check your inbox regularly.
* This automatically generated e-mail is sent from an outgoing-only e-mail address, “utas-noreply.adm@gs.mail.u-tokyo.ac.jp”. Please do

not reply to this address. You may also be contacted by a staff member regarding the return of your application.

In the event that your application has been returned, you will receive an email containing the following message:

Subject: [E/RE] BB F 707 7 LHEEERL OB 5 - [Study Abroad] Notification: Application for "Short-term
Study Abroad Program" has been returned.
Text:

T, @HBE A0S LORBNERLICEY £ L1,

FAE5ID : A180001

UTASIC TR ZHEFR L T 72 & Wy,

KA A = IJLIFUTASHD BIRfE SN TULWE T,

MEEFERT7 FLADT=0H, AX-ILIZIHRELAEWVWTL I,

The application below for "Short-term Study Abroad Program" has been returned.
Application ID: "A180001" Please check UTAS for details.
> Please do not reply to this e-mail as it has been sent by UTAS using an outgoing-only e-mail address.

L) LE \. 3 3 i L4 [ = E5 &

HOME  =ERE BE THER B AW 0T IR FE_r EE sEgm  mETs-sR SEEE
&

@) If your application has been returned, you
will also receive a notification in the “What’s

SHEROFEER B NET. = -

P RRR I BNLT, g ”

- P Tamnomsns | pre i - New” header on UTAS.
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6-2. Application Form ‘Returned’ (Rejection)

If your application form returned after submission, you must revise and resubmit

i EEE B

= University of California San Diego

Programs

If your application form has been
. ses Enass
i EID H P—

ALB0O24 2017711707

Short-term Stucly Abroad Program

({&1E) button will become available.

returned, its status will appear as ‘review
i application’ (A5 E1Z1E) and a ‘revise’

~\

(Year of Study Abroad : 2021 UTokye Short-Term Online Winter Programs) *

- TOEFLZ j?@iﬁi&:ﬁﬁf\ E2lh
ERELIAS S | HLEDE
EXEERT—L eeg
(FHo:00-17:00 B83T)
ERLTHTFIL  2¥ERE400037274. 05

{AER : 2017F118168

15 ¥ E ST SERCNESEF TN TS L ST, 1478 (RHEE S0
BEEOOX. EEL. BEERSToTFSV. (B8 11/30 17:00)

Email: cokpmopopmop.cp.jp TEL 03-5841-8@&E

Click “Revise” and open “Application for Study Abroad Programs”.
Comments from the exchange program staff will be displayed on
the top of the screen. A link to an attached file will also be shown,
if applicable. Please follow the instructions and revise your
application form.

LS, BEERCOUTIRST ABLTSESU
oL L o T

~\

J

‘l Once you have finished editing, submit the application in the same way as the original.

If you have any questions about the applications being returned, please feel free to ask the
university staff members, whose number/email address is on the application guide.
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7. Deleting an Application

Save temporarily/ Edit the application->Delete

E I MEELEDET. ] ) o o )
_ . ~ | A “Delete” button will be displayed when you open a saved application (“Application for
oy SEOSTASE. (HETOECELET. T
Study Abroad Programs/ Application”).
—B= —EEFER A . . .. . . .
~ ) = When the status of the application is in either the “Saved temporality” or “Revise” (needs
e to be revised as it has been returned), it is possible to delete the application.
g hemsEERLET. Y,

Web R—SHEOAYE—S

) BIRLET. LBLVTTH? . e . .
y [ Notification appears when you click “Delete”. ]

{ OK ] I Fv il ‘

Click “OK” and you will be taken to the page confirming deletion
N when the application has been deleted.

Short-term Study Abroad Program
(Year of Study Abroad : 2021 UTokyo Short-Term Online Winter Programs)

smobErETLELE

HEERICED

> Please be aware that you cannot restore an application once it has been deleted.

2 If you cancel an application that has already been saved, please make sure to delete all unnecessary data. Any
remaining data may cause an inconvenience if you make a new application.

2If you cancel an application after it is returned, please inform the relevant university staff member of the cancellation .
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8. Printing an Application Form (if necessary)

—
“Application for Study Abroad Programs/Application” (i8R EPGE 55 /HA 5515 $R) >”Print and Print
Preview” (288 - ENR)

SESEERITEAR 85 - fRll RS HSE-TL R SRARDEE - BRED Y+~ EoEsET. >k After saving a draft or submitting
SHIHR your application, the “Print and
war | s iz w2 ¥hm | weE [ swees | R BRAEES || Print Preview"” button will appear

021 TermOnine University of Califormia San Diego ik R FE | S )
P\og‘\‘ta:ﬂ T l
T weEessemoEe Clicking “Print and Print Preview” opens the “Application for Study Abroad
—— == === ========| Programs/Print and Print Preview” (B/EPGEE5 SR - FI/fl) page.
Dt — R L . . “ . . ” - o__ > N
e o il To print, click “print this page” (Z D ~X—2 &4 %).
(Year of Study Abroad : 2021 UTokyo Short-Term Online Winter Programs) v
“1EE .rﬁwmﬁu. _ =
EEEAACESN WEAR-rERCEERELTIESW =% e |
5 REPGE B e A standard print dialog box will open (may differ from one pictured
here depending on your OS, printer, etc.). Change the settings as
’{ H ?
R — necessary and select ‘print’.
J| sremuse  oeami201-2019 s EmRs \ )
— * ‘ ?@%ﬁﬁﬁ&gﬂ]\l\ziﬂlﬁgi‘ﬁﬁ@waﬁhhb 1;2;33 1;2;33
commmrm e The application form will be printed. e (il ) [ o5
WEES . . .
ey 2 Please note that attached files will not
L be printed.
2. BHRE
TR WD
&EHB 1931511A Fit 258 (20174F4F189 BHL)
] 4
(=) 8=
T 2¢You cannot make changes to an application once it has been submitted. If
ERsED LMAE . .
you need to make changes, you must contact the administrator and request
e s e them to ‘return’ the form. If you want to check the details of your
AR A L E-Mall 3 ]
= i application after submission, please do so from this page.
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9. Status of Application

“Application for Study Abroad Programs/Application List

® EREERIN
EE =EE
EI:IE l Te"lI)"‘:tE[ne

Winter
Programs

IR #2

University of Califormia San Diego

[ The current status of your application is shown in the “Status”

@status of Application

S5 BAEEE
= BB

FEHil FEE

successfully

Status Condition

Saved Your application has been saved. (You are
temporarily still able to edit it.)

Submitted Your application has been successfully

submitted. (You are no longer able to edit
it.)

¢ The result will be displayed after the
university’s internal selection process.

If your application is to be screened by the
host universities you are applying to, the

Revise

Your application has been returned after
submission. (You are able to edit it).

result will be displayed after the selection
process of the host university.

J Programs you have been selected for will be highlighted in red, and details of the results are displayed in the status boxes.
“Selected as a candidate” (¥ F]): you have passed the internal selection and will be recommended to the host university.
“Admitted successfully” (52 A AJ): you have successfully been accepted by the host university you applied to.

® Application Status

Program Call for
Year Application

The
University of
2021 Tokyo Short-
Term Oniine
Summer P

Application Partner University/Program of Choeice

Short-term Study Abroad

Program

Application = Application
ID Date

The University of Tokyo Short-Term
Online Summer Programs
University of Indonesia Online
Summer Program: UI - CREATES

passed C210078 2021707715

Scholarships SEidy Al
Status Results p Scholarships
Results
Selected a5 3 Mo application TYE ey e
candidate data available el s




10. Confirmation of results

I R
(D UTAS will automatically send you an email on the day the results are released.

*The email will be sent to the address you have registered in UTAS. Please check your email settings so that you are able to receive it.
*The email is sent from a send-only address, so please do not send any reply this address.
* You may also receive another email from staff members. In this case, you may not be notified of the result on the same day as UTAS.

[Example of email] Notification of release of selection results

H& - [BNRE] BB F 7 007 LiEREA - [Study Abroad] Notification: Result of Screening "Short-term Study Abroad Program"
AR
PETHBRE BEOERIFRINE LT, BT 4 & BHARKEPGHFBEEN DERL TLZE L,
X5 : 52Hj
TESE © 2026
=R I ]
HKARAX —IJLIFUTASD DX EEINTULE T,
MEREFERT FLADTcH, RA-VITIEHRELAVTLIZI W,

"Short-term Study Abroad Program" Screening: screening result is now available. Please check from "Application for Study Abroad Programs" after
you have logged on.

Program Type: Short-term

Program Year: 2026

Call for Application: 68

> Please do not reply to this e-mail as it has been sent by UTAS using an outgoing-only e-mail address.

(2 (Cf. page 21) The results can also be seen in the “status” column of the UTAS on the day of
release.

@ Application Status gy
S Lo < Study Abroad
Froqram Ca!l fo_r Application Partner University/Program of Choice P oicationgl AEACAROR Status sthnlsships Scholarships
Year Application D Date Results st

The o : : =
The University of Tokyo Short-Term

University of | _ & 2 i s
i Aaaroiihbey hort-term Study Abroad Online Summer Programs = s = Selected &5 3 o application
2021 Tokyo Short- | o o © ! & passad R B R A C210078 202 15 P LAPD Review,/Prin
Terrm Onfine | Frogram University of Indonesia Online candidate data available
L Summer Program: UI - CREATES
Summer P ey e e




11. Inquiries about Exchange Programs

@ Inquiries about the application system for exchange programs:

International Education Promotion Group, Education and Student Support
Department
Email : studyabroadfairadm@gs.mail.u-tokyo.ac.jp

* If you experience errors in the system, please inform us of your student number, applicant number, the name of
the pages you are having trouble with and the nature of the problem.

*The International Education Promotion Group is only in charge of “Overseas Study” on the UTAS; Please contact
other departments for other functions.

* As indicated on page 6, “2. Basic Information” and “4. Emergency Contact Details of Next-of-Kin etc.” on UTAS
cannot be filled out or be changed on the application screen. If students wish to fill in or change these sections,
please inquire through the related office of the faculty or graduate school to which you are affiliated. Please
make sure that the correct information is in all the sections by the time of application. (Note that Int’l Education
Promotion Group cannot deal with the matter).

> Inquiries about the contents of exchange programs (e.g. information on the
application, contents of programs)

Please contact the department listed in the guidelines of each program.
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Thank you!

Now open UTAS ‘ --------
and APPLY! -

Application procedures guidance

The Center for Global Education
Short-Term Study Abroad Programs

The University of Tokyo 24



