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Step 1: Create your T-cens SP account

https://t-cens-sp.adm.u-tokyo.ac.|p/t-cens sp/login.php?prg=7c56479122ddfd702034da54c373a0f598d148f3

pREATY  &T-cens SP

THE UNIVERSITY OF TOKYO UTokyo Online Application System for Short-term Programs

UTokyo Short-term Programs Login

Welcome to T-cens-SF, the online application system for Shori-term Password : \:I LOGIN

Programs offered by UTokyo.
Forgot your ID and/or password ?

Click eam about computer environments that work

Create a New Account
Create a New Account 2

[Important]

both T- p.SUppOrt@t-cens-sp.adm.u-toky0.ac.p
and t-cens-sp.adm@gs.mail.u-toky0.ac.ip in your
computer in the first place.

1 About UTokyo | System Requirements | Privacy | Contact | Security |
All rights reserved® The University of Tokyo

1) First, please make sure to read the “System Requirements” and confirm your Internet environment.
* NOTE: The system cannot be used with some particular devices such as tablets or smart phones.
2) Click on the “Create a New Account” button to obtain your personal account.
* If you forget your login ID or password, it can be changed and reissued by clicking “Forgot your ID
and/or password?”.


https://t-cens-sp.adm.u-tokyo.ac.jp/t-cens_sp/login.php?prg=7c56479122ddfd702034da54c373a0f598d148f3

Create a New Account ()

Enter your primary email address.
An e-mail with a link to eontinue creating an account
will be sent to you automatically.

~

Enter your main email address which will be
used for your application as well as during
and after the GUC period.

Click “Continue” button.

\-
4

(UTokyo) Your account with T-cens SP has been created.

Dear Applicant:
Thank you for your interest in a short-term program at the University of Tokyo (UTokyo).

You have successfully created your account at T-cens SP, the UTokyo Online Application System for Short-term Programs.

Please complete your registration for T-cens through the following website and start your online application:

If you are uncertain as to why you received this e-mail and / or have any technical enquiries, please contact the following address:
t-cens-sp.adm@gs.mail.u-tokyo.ac jp

With regards,

T-cens SP Support Team

International Exchange Group
Education and Student Support Department
The University of Tokyo

k e-mail: t-cens-sp.adm@gs.mail.u-tokyo.acjp

The guidance email will be sent to your

registered email address.

To complete your T-cens SP registration,
please log into the highlighted link in the email.

J
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(__ , THE UNIVERSITY OF TOKYO

1D and Password Creation for

1E-MAIL

2.LEGAL NAME

3.GENDER

4.DATE OF BIRTH

5.Reissue your passwors d

5K °F

C. ’ THE UNIVERSITY OF TOKYO

Please make sure you copy and/or save your ID and password shown on the screen immediately.

gaT-cens SP

Tcens SP

UTolkye Online Application System for Short-term Programs

Prowide an e-mail address that can be used for periods including the time before you come o Japan,

your stay in Japan, and the period sfter you complete your master or doctoral course,
yoshike takahira+2@gmail com

Enter your name as it appeers on your pesspart,

If there is na family name printed on yous passport, plesse enter the word “nil” instead due to the system requirements,

FAMILY
(LAST/SURNAME)

Middle Name

First (Given) Name

O Mate

© Female
(da / mm / yyyy )

Plesse chocse one confirmation question below
We will ask you this confirmation question if you

& T-cens SP

You will not be notified of the ID and password by email,

[Your Account]

Login ID: Blleu3
Password: WaKvav
Go to login

UTokyo Online Application System for Short-term Programs

to remember essi

Complete Q1 to Q5 and then click “Continue”.
*Please write your secret question and the answer
down somewhere and keep it safe. You will need it in
case you forget your ID and password and need to
retrieve them.

* The secret answer is case-sensitive.

e.g. If you type “Tokyo2023GUC” as an answer for
your secret question, “tokyo2023guc” will be a wrong
answer.

IMPORTANT !!

Copy and save your ID and Password to your
“desktop” immediately and login using the copy and
paste method. Do not type in the ID and password
as quite a few people have been known to mistake
“I (capital i), “l (small L)”, and “1 (one)” which may
be part of the password. Space(s) should not be
included in your ID or password.

Please note that IDs and/or Passwords will NOT be
sent to you via email.



Step 2: Register “Personal Information”

Message Board

New File Date Subject

05/03/2018 B Welcome to the T-cens SP

a [m] »

Check messages from program
officers or T-cens SP Support Team.

T [ T

1. First, please check and make sure of the application procedures for the program you are going to apply for on its particular website. Save any
materials necessary to be upload onto your computer accardingly.

2. Click on the "Personal Information” button and start filling in the forms and uploading files. You can save any entries made on the input forms
using the "Save” button.

3. After you have successfully completed submitted the "Personal Information”, you will be able to select the program you wish to apply for. Please
note that you cannot select a program until you complete the "Personal Infarmation” section.

4. You may apply for more than one program, but you must first complete the application to the program which you selected first.

5. You will be notified of the admission decision by email sent to the address which you registered in the "Personal Information” section in a timely
manner.

[MNotes]

1. if you fail to complete submitting the "Personal Information” and "Pragram Selection” sections within the specified application periods, your
application will be automatically rejected and no longer be available for completion.

2. Do not use the browser's BACK button. Use the Home button on the top right hand section of the top banner. Use the Personal Information on
the top page or the FORM buttons at the top to switch pages.

2

#1 Personal Information
E Enter your Personal Information (contact info, academic background, etc.) and upload your ID
photograph (.jpa) and copy of your passport (.jpg or .pdf)

Please prepare following items.

» Acolor ID photo with a plain background
» A photocopy of your identification (passport or
student ID card)
*Items above must be saved as a JPG file
and be smaller than 2MB.

You can save your online registration temporarily
and continue registering your details later.

1) Make sure to read the “Online Application
Procedures” first.

2) Click on “Personal Information” and complete
Registration Forms 1 through 4 and File
Upload.

* Fields with asterisks (*) must be completed.



FileUpload

For “FileUpload” Section:

[Procedures]

1. Download and save filefs) to your computer (if applicable). After you have completed filling in the files, upload the files by dlicing on the
“Browse/#H3" followed by “Upload” buttons. The file name will change to a designated name automatically once upleading has been . . .
leted.
e . 1) Upload files with the same extension as
2. For review the file, click on the new designated file name of the upload.
3. A file will be automatically overaritten by another upload if you dick on the same button “Browse/ 38" followed by the “Upload™. . . . .
4. Afile cannot be deleted once it is uploaded. To clear the file making it unavailable, upload a blank file to overwrite the original file already |nd|Cated N the ||St
uplcaded.
5. Once you have successfully submitted all the “Personal Information” including any upleading of files, only then will you be able to select the

programys) which you wish to apply for. e . g . P hoto -j p g
[Motes]

1. The maximum size allowable for each file is 2MB.
2. File types that may be uploaded are: .doc, .docx, xls, xlse, .pdfand jpg .

3. Do not use the browser's BACK button. Use the Home button on the top right hand section of the top banner. Use the Perscnal Informaticn on 2) The p hotocopy Of yo ur paSSpOrt Or Stu d e nt I D
the top page or the FORM buttons at the top to switch pages.
card should be uploaded as a .jpg or a .pdf

Form 1 Saved
Registration of personal information is now complete. .
3 4 Please select the program you wish to< nlu for flle
’ .

Program selection 3

File Upload

3 Ifyou see the message saying ‘Registration
L oOowwesFeNe |

—— of personal information is now complete.”, you
No documents Seting. have completed Step2. Please go to the
“Program Selection” section by clicking the

button.

Photo.jpg *

-In color and tE.tEI:| \.uith;n the last & mD.nths. e i i i

i colo and aken wiin s st 6 o 4) If you see a message saying_‘Required items
- Taken in front of & plain white or off-white S ER Sh TN E fg:;;?gzém ) .

e il ace view directy facing the comera have not been entered.”, you have missed

with eyes open.

Passport *

filling in some information. Click on the
and expition date pnted deary T message in red and confirm which field you

- Saved as 3 jpg or .pdf file. - . 2016-01-22
- Those who do not yet have s passport, an FrALAER N TLNE 10:20:04
iermative 15 covd ch e skt 1D card showing need to complete or amend.

your name and pheoto is acceptable temporarily in
order to process your application.



Step 3: Register “Program Selection”

word

'ASSWORD

1. If you fail to complete submitiing the "Personal Informatien” and "Program Selection” sections within the specified application periods, your
application will be automatically rejected and no longer be available for completion

2. Do not use the browser's BACK button. Use the Home button on the top right hand section of the top banner. Use the Personal Information on
the top page or the FORM butions at the top o switch pages.

Deadlines
Programs (DD/MMIYYYY Japan Standard Time)
dsian

UTokyo Global Unit Courses 2021
UTokyo Global Unit Courses (GUC) offers a variety of courses with cuting-edge contents, taught by -\ 0803/
faculty members of the University of Tokyo pr  great opportunity for students around the DEADLINE : 08/03/2021 16.00
world to gain whatit is like to study at ene of the world's leading universities in East Asia. All the

courses for the year 2021 will be offered in Online/On-Demand format. 1.Apply ‘

Program Website : nitns: i U-tokyo ac tudents/GUC htmi

[ withdrawal |

e

information

WORD

About UTokyo | System Requirements | Privacy | Security |

All rights reserved® The University of Tokyo

application information page of the website for the particular program.

2. Do not use the browser's BACK button. Use the Home button on the top right hand section of the top banner. Use the Personal Information on the top page or

the FORM buttons at the top to switch pages.

Form 2 Saved

FORM1. Program Selection

e —

Select the name of F I <] 1
wihere the supervisor you wish to work under belongs to

o the program of your choice is offered. Follow the

instruction of each program.

Only if you select "Other”, please specify the name of
your Graduate School / Research Institute.

Select the name of a potential soryou Wt [ v 2
work under during the pragram. If not applicable, select
“HIA™. Follow the Instruction of each program.

Filin or select the name of the laboratory, supervisor or
course tile you wish to apply for. Make sure to folow the
instructions of each program as they may differ.

21S101L_Media in Japan and the World

D 215102L_Law in Transnational East Asia
2151030_Writings About Japa
Orientalism to Artificial Inte

215201L_Groyp HTEory and Its Applications — Intrpd
mathe cs

n: Analyzing Cultural Representations, From

uction to beautiful modern

[ 2453071 _Early langugge ag@f8ition - how human irffants learn language within
=" their sociae nt.
21 W Ja
12L_SurviyatTapanese for Beginners_2

[ 245409 Ste up Japanese for Upper Beginners

] 2154040 to Academic ion in Japanese
Level)
[7] 218405t Tips on Reading Japanese Kanjifor Krnji background students
(Intermediate to Advanced Level}

s perogr Sy [ o 4

Formi | | B SAVE

About UTokyo | System Requirements | Privacy | Security |
All rights reserved® The University of Tokvo

From the page, select “UTokyo Global Unit Courses
2023".

For FORML1. Program Selection:

1) For the ‘Faculty/Graduate School/Institute’ section:
Please leave it blank.

2) For the ‘Potential supervisor you wish to work under
during the program’ section: Please select “N/A”

3) In the ‘Name of Course/Laboratory you wish to
apply for’ section: Tick the box of the course(s) that
you wish to apply for.

* Note: The Japanese Language Courses are open
only to the students who register for at least
one of other courses.

4) For the “Intended Period of Study” section: Please
leave it blank.



K* & T-censSP SRR )

v oF Tokvo

UTokyo Ouline Application System for Short-term Progranas

You are applying for GUCTA -2 3l SRR L _

. |>>> | [z

[Frocetiures]
Il I a0t Sl B spplicania. M miod, jou oan skip s fom.
[Pioee]

1. INSTUCTIONS 30 What SHoul e amtenad I e ta fsids Can be 1ound on e pplication INMONTATIoN nage of e waibshe for e PAMICULAr DROGTAR you e
0oing 20 Aoy for.

2. Onoe you have finksnad aning data and upioading any fils nesgad ac spacifiad in e AOIICATIONS INSTLCTION Of THe ROQRA {0u Sk ADalying 1or, plasss
[prass e “Suomi Fage” Dumon 1o comzkete e online appiication.

3. Do Pt s e Drowsers BIACK Dunon. Liss e Home Duson on S 200 right fand section of e 200 banner. Use fe Personal intormation on $e 200 page of
e FORM Dunons &1 The 200 10 SWiCh pages.

Form 1 Saved

IMPORTANT !!

For Form2. Additional Comments Section:

< Students other than UTokyo >
Please do not fill in any comments in this
section.

< UTokyo Students Only>
Comment 1: Please fill in your Student ID
number(*7£5#% %5) at UTokyo

Comment 2: Please fill in your Common
ID number(d£#ID) at UTokyo



You are applying for UTokyo Global Unit Courses 2021 -

| RS 3 |

[Frocedires]

1. Downilcad and saus fiels) 30 jour compeser (F appilcanie). ASer you Fe compieted filling I She fles, upioad $e files by cliding on e “Erowsed T
“olicwen by “Upload” bumons. The file iame will change 20 8 designaned name sucmanically oo upicening Fes Daen compieted

2. For peiey e fie, TiiCk on T mew oesgrianed fie e of e Dol

3. A Mk willl b= sncenasically owsrwrinan oy anciner upiosd If you clkck on the z o e Ui,

4. A fliz cannot D oRi2NEd ONCE RS uioaced . To Claer T2 flie Making 1T unavalianie, unicad & iank 1k 50 ouarwrne e original Tl aineadl; UDicasan.

5. Omoe jpou hiawe successilly submied all fie Personal information” includling any unloading of flles., onily Toen will you be aible S0 sebect Sie programis) which
0 Wi 30 mpaly for.

[hoazs]

9. The macdmum sipe allowaipls for each fllz Is 2MEL

2. Flle Yypes That may be uploaded are- doc, doox. xS, xisx. pdfand Jog -

3. Do not use The browser's BACK buSon. Use Sie Home buSon on The jop right hand saciion of The Sop banner. Use The Personal information on e jop page o
e FORM Dumons & e 200 50 SWch pages.

[l Uplaad

[Plaase ohaok ihe NUMbST of Mles Which ars requinsd fo be upioasded from ihe appiication information pags of ihe DIOGREm yOU aNe SPRIYing for.

Downiioad File Mame:

GUC_Consent_Form pd!

Transcriotpal * BE_ | IFAIA L FHAL UPLOAD:
Grading_Scabe par oo .
ST _Conmans_Formipdt v LPLOAD

SASAAL_Kedla_ir_Jager_ard_the Weord.dsk

Tome|_Eamy 0
e

215103D_Wrizings,_Abour_Japan

24520 _Growp_Theor_snd_is_ PN E A, | UPLDAD fﬁﬂ;ﬂ
Z1S301L_Eary_Language_ACouisimion xsg B | IFIAEE A UPLOAD: Mo
BE. | IFAALEC AL UPLOAD f’:ﬂ'?u;m
154020 Survivai_Jepanese_tor_Seginners-S sy B/E_ | IFAIA L E A UPLOAD nNo
S1S40E._Sten_un_lananese_tor_Linper_Saginners s B | IFAIAEE A UPLOAD: Mo
2154041 _irrouction_50_Acasemic_Pressntation_in_jspsnese sy | | B8 | IF T EH AL UPLOAD nNo
21405, _Tios_on_Rescing_lananess el o5 B | IFAIAEE A UPLOAD Mo

Fliclpload  [=53

Al rigits: resenen® The Uniersiy of Toiro

For the FileUpload Section:

Please prepare files as follows:

OFFICIAL Academic Transcript(s)
* Consent Form
* The document is available from this section
or program website. Download, read
carefully and sign it.
« Statement of Purpose(s)*
* Applicants are required to download the
format from the program website T-cens
SP, fill out and upload for each course.

UTokyo GUC Website:
https://www.u-tokyo.ac.jp/en/prospective-
students/guc.html

Upload each file to the designated slot in the list
with the same extension, e.g.: ‘.pdf’, “.xlsx’, etc.


https://www.u-tokyo.ac.jp/en/prospective-students/guc.html

Final Confirmation for Application to the Program 1
Follow the steps below to successfully complete the UTokyo or. = application process. 2
[Procedures]

oo N

Review your application form by clicking the "Application form for review" button and make sure that the information is correct
and complete.

You can revise your data by pressing the “Edit” button.

When you finish reviewing your application, press the “Submit” button_

You will be notified of your application completion by the Program Office.

You can withdraw your application at any stage during the period indicated in the Program List..

statemey, 4 Juired items are my own work.

| have carefully reviewed all my application documents and agreed to the statements above by clicking each box.

| hereby submit my online application.

3 Edit

About UTokyo | System Requirements | Privacy | Security |
All rights reserved@ The University of Tokyo

>>>  Submit Page

Application Form for review

1 in my application and the documents supporting my application is correct and complete and that any personal

thelinforme. on | have provided on the application forms is correct and complete and that | have saved a copy for my records.

>>¥>  Submit Page

On the Submit Page:

1) Make sure to read the “Final
Confirmation for Application to the
Program”.

2) Click the icon of “Application Form for
review” (pdf) and confirm your

application.

3) If necessary, use the “Edit” button to
modify the information already entered.

4) Tick the boxes to confirm the
declaration and click on “Submit Page”.

10



mail.

Are you sure you want to complete the registration?

oKk | FretL

1. First, please check and make sure of the application procedures for the program you are going to apply for on its parficular website. Save
any materials necessary to be upload onto your computer accordingly.

2. Click on the "Personal Information” button and start filing in the forms and uploading files. You can save any entries made on the input
forms using the "Save" button_

3. After you have successfully completed submitted the "Personal Information”, you will be able to select the program you wish to apply for.
Please note that you cannof select a program until you complete the "Personal Information” section.

4. You may apply for more than one program, but you must first complete the application to the program which you selected first.

[Notes]

1. If you fail to complete submitting the "Personal Information” and "Program Selection” sections within the specified application periods, your
application will be automatically rejected and no longer be available for completion.

2. Do not use the browser's BACK button. Use the Home bution on the top right hand section of the top banner. Use ihe Personal Information
on the top page or the FORM butions at the top to switch pages.

[Important] Online Application Procedures

Deadlines
Programs (DD/MM/YYYY Japan Standard Time)
and Status

I UTokyo Global Unit Courses 2021
UTokyo Global Unit Courses (GUC) offers a variety of courses with cutting-edge contents, taught
by faculty members of the University of Tokyo providing a great opportunity for students around

the world to gain what it is like to study at one of the world's leading universities in East Asia. All -
the courses for the year 2021 will be offered in Online/On-Demand format. 3.Submitted

Program Website - https //www u-tokyo ac ive-students/GUC html

Click “OK” when the pop-up appears.

If any messages appear, please follow
the instructions.

Go back to the Home page.

Your online application has been successfully
completed if “3. Submitted” appears in the
status section.

Thank you for your application!

11
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